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PREFACE

The staff of the California State Library embarked in 1966 upon
the workshop approach to the vast field of U.S. Government publicationse :
~ ]

The first step the State Library took was to send out a questionnaire

to the U.S. depositories in California to try to determine the areas of.,
need and to ask whether these depositories wanted to have workshopse

The replies to this questionnaire were as varied as the size and

kind of library responding. Most wished to have workshops. JAfter tabu-

lation of the results, it appeared that the beginning series of workshops

would have to be very general in character. The libraries were searching

for help in all three fields of acquisition, processing and use of Federal

documentse

Since many non-depository libraries do acquire, process and use UeSe

- .
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.
frany

1 Government publications, it seemed fitting to invite all who wished to

3 participate in workshops to do so.
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The Kern County Library and the Anaheim Public Library graciously

R PR s AL ATl K

opened their facilities to the California State Library to hold meetings

IS Tt

in these two areas of the State. The third area chosen was Sacramento,

where the conference was held across the street from the State Library in

cadny Pt GRS SR A . b

the new Resources Building.

e . .
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1 In order to obtain as many points of view as possible, the program
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randang
Tom AT

at Anaheim and at Sacramento was divided into a public library and a

e

college-university-special library approach to the three big topics of
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Greater audience
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acquisition, processing and use of Federal dcumentse.
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rences by the use of rela-
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participation was encouraged at all three confe
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tively small groups meeting in the afternooiie
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At the close of each session the audience was asked to fill out a
questionnaire on the usefulness of the day's program and to make suggestions
for future workshops. One point wés made clear. Any division of libraries
should, in the futuie, be based on size. This seems to determine policy much
more than the kind of community served.

The papers which follow reflect the thinking of mahy librarians through-
outﬁthe state who gave generously of their vime and»knowledge to aid in the

development of an understanding of U.S. Government publications.
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PROGRAM
SACRAMENTO WORKSHOP ON U.S. GOVIRNMENT PUBLICATIONS
Resources Building, 1416 9th Street
Thursday, May 12, 1966

9:00=9: 30 Registration (Coffee and refreshments available in cafeteria
"~ on 8th floor)

9:3%0 .Opening of Conference '
Welcoming remarks - Mrs. Carma R. Leigh, California State

Librarian
Greetings - Mrs. Phyllis I. Dalton, Assistant State Librarian

Announcements - Mrs., Zlizabeth Howes, U.S. Government Publi-
cations Librarian, California State Library

50 Panel on Acquisition, Processing and Use of Publications (Bach
panel member will present an introductory talk followed
immediately by questions from the audience; 15 minutes
for each panelist) '

9

Speakers: -

Acquisition =« Public Libraries = Mr. Joseph De Vere,
Contra Costa County Library

Acquisition = College-University Libraries - Mr. Kent Stephens,
Chico State College Library

Processing - Public Libraries - Mrs. Alice Olsen, San Jose
Public Library

Processing - College-University Libraries - Mrs. Jeanne North,
Stanford University Library

Use = Public Libraries - Mr. George Farrier, Santa Clara
County Free Library

Use = College~University-Special Libraries - Mrs. Eleanor
Engstrand, University of California, Berkeley, Library

Recorders for Questions to Panelists and for Afternoon Committees:

Acquisition = Public Libraries - Mrs. Sharon Helmke, California
State Library

Acquisition = College~University Libraries - Miss Katherine
Karpenstein, University of California, Davis, Library

Processing - Public Libraries - Mr. Robert A. Leigh, Public
Library of Stockton and San Joaquin County

Processing ~ College-University Libraries - Mrs. Jovanna Brown,
University of San Francisco Library

Use = Public Libraries = Mrs. Gail Cousins, Colusa County Free
Library

Use = College-University=-Special Libraries = Mr. John Liberty,
Sacramento State College Library

11:45-1:00 Lunch

1:00-2:45 Six Committees Meeting Simultaneously on Acquisition, Processing
and Use
Acquisition Committee No. 1 - Public Libraries - Room 1603 =~
Leader: Mr. Donald McKie, Oakland Public Library
Acquisition Committee No., 2 = College-University Libraries -
Room 250 - Leader: Mr. William Treese, Yuba College
Library




&' At

i _ Processing Committee No., 1 = Public Libraries - Room 210 -

: Leader: Mr. Martin Zonlight, Santa Rosa-Sonoma

? County Free Public Library . .

: Processing Committee No. 2 - College-University Libraries =

: Room 133 - Leader: Mr. George Magladry, Humboldt
State College Library | o

4 Use Committee No. 1 - Public Libraries - Front of Aud1t9r1um -
] Leader: Mr. Joseph Morehead, San/Francisco Fublic

g Library . , , ' . .

i ' Use Committee No, 2 - College=University~Special Libraries -
] Room 50U4-2 - Leader: Mrs. J.G. Mackin, Philco Corp.

4 | ' Library ’ ) ,

4 2:45-3:00 Break

L 3:00-3:30 Summary by Recorder or Leader of Fach of‘the Committees

f 3:30=3:45 Summary of Meeting,lby Miss Mary thé}l, Supervising Government
'. | " Publications Librarian, California State Library

» 3:45-4:00 Closing Announcements
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GOVERNMENT PUBLICATIONS: A SOURCE OF STRENGTH

Phyllis I. Dalton

Today when we'are‘talking about gqvernment publicatiqné, we are
talking about Federal publications. We are interésted in not only
Federal depository publications but also ﬁ.S. Governmént publications in
the averége library. A librarian must, to use gévernment publicatidns
successfully, know the government énd its agencies; a librarian must be
aware of the vast variety and subjects of the publications; a librarian
must know how to select and acquire publicatioﬁs; a librarian must know
of the availability of yﬁblications. it is‘fine to bé a librarianj to
be a good documents librarian is also Qonderful; and to be a good refer-
ence librarian who knows enough about documents to use them and to inspire
others to use them is tru;y the greatest of excéllence.

We have seen in California a steadily increasing interest in govern=-
ment docuhents of all kinds - Federal, stéte, county, municipal and foreign.
Dr. Lowell Martin, in PUBLIC LIBRARIES EQUAL TO THE CHALLENGE OF CALIFORNIA,
recognized ths need for government publications in éll levels of service.
Miss Rae Elizabeth Rips, Chief, History and Travel Department, Deﬁroit
Public Library, and editor of the third edition of Anne B§yd?s UNITED STATES
GOVERNMENT PUBLICATIONS (New York, 1949) in a paper pfésepted at the Govern=-
ment Publications Conference at Drexel Institute of Technology Graduate
School of Library Science on May 13, 1965 stated: |

"If government publications are not Egg,mpst usefﬁi and valuable
category of printed materials found in libraries, they certainly rank near
the top." - |

Our Government Publications Section is the largest in the State

Library - it provides information, interlibrary loans, consulting service
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and a workshop program., I believe, as you go through the day, you will

L
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see more of the growth of the depository system in California. You may

s o,
& 4
i et gt o

be interested in knowing that the California State Library as a complete

depository received'13,989 pieces of U.S. depositofy publications in .

e L IR S A i, (0,

241,

fiscal year 1964/65, exclusive of Congressional bills.,

FHLtexd

ot M S o

As standards are being revised in 1966, government publications are é
receiving.marked attention. The CalifornialLibrary Association Documents E

Committee has been asked to prepare suggested standards for possible incor-

602 ST adi e L e

poration in the California Public Librery Standards., The ALA Standards also

recognize government publications.*

LT LY et o

Why are we then having a workshop on government publlcatlons. One

SR )T

; | statement in Wheeler and Goldhor PRACTICAL PUBLIC LIBRARY ADMINISTRATION

gives you a clue, They say 'In many libraries documents are almost comple- é

i tely ignored primarily because of mere lack of time to keep up with their

: publ:Lca tion and to prepare and publicize them." We know we won't be able E

to answer all your questlons but this is a beginning, and consultlng can

o Y

follow.

MEAE S,

In closing, I should like to quote H.L. Mencken who said, 'No man

can get anywhere in this'world, in any really worthy and endurable manner,

B P A Pt R i I oA
Ch Yy i ot Ot it

without recourse to books,” and when he said books, I am sure he included :

oplpakogins

government publications.

*Suggestions for revision include:

g Community Libraries: The collection should include local documents with
: selected county, state and Federal publications.

CEESRS S S SR M M A Sy g e o
A

Research Libraries: The library should be a depository for local, state

] 2nd Federal documents plus selective acquisitions of United Nations docu- |

ments.

é Headquarters lerarles. The Library should be a complete depository for -g
B Ioca% Jocuments and selective depository for county, state and Federal b
documents with sufficient duplicates. 4
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ACQUISITION OF FEDZERAL DOCUMENTS IN A PUBLIC LIBRALRY

Joseph De Vere

The acqu;slt1on4of Federal documents depends so. much upon the size
and the phllosophy of service of a glven 11brary that it is extremely
dlfflcult, and probably not very helpful, to make. generallzatlons about
this function in public libraries.
| Whatever the size and the nature.of,the documentsvacquisition program

of a 11brary, lt should be accordlng to a 2 ' (jnst asy . presumably, its

general book acqulsltlon program. 1s) and 1t should be s _zstemmatlcal_z
carrled out. The best way to carry out systemmatically a documents acqui-
sition_program,is to centralize the function in a single. person or depart-
ment. o |

The s:i.ngle most needed acqujsition tool, as far as public libraries

are concerned, is a selectea 119t of reoommended dooumente--doc"ﬂents which

.should be held by all aep031tory 11 brarles.: Such a list ideally would be

'prepared by the Superﬂntendent of Docunents, and the holding of all items

on it made a oondltlon for depository status. Since this hardly seems
‘imminent, the;Stete bibrery should take the lead in promoting and produc-
?ing’suph a list., A list of this nature would serve to set a minimum
'standerd for depository colleotion§ throughout,the State. At the same time,
Iit wonld‘be a valuable selection gnide‘for»the small nonedepository library.

The aequisition{of duplioate oopies,preeents a{problem, especially
“for;county'libraries._ To some extent; gtuleést, this problem might be
:soIred by havinghbranches request their onnroopiesﬁ;often,free»for the ask-

iné. | o
M1croforms offer an alternatlve and a solutlon to some of the acquisi-

tlon problems of Federal documents, Public libraries should seriously con-

sider them.
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ACQUL '~ TON OF FED:IRAL DOCUMENTS FOR COLLEGE-UNIVERSITY-SPECIAL LIBRARIES

Kent Stephens

The passage by Congress on August 9, 1962 of Public Law 87-579,
more conmonly known as the Depository'LdbraryvAothof:i§62, resulted in
the designation of 127 new depository lihraries nnder'its provisions.
Of this number, 87 were college or un1vers1ty l:brarles, an 1ndlcat10n
of the increasingly important part which U.S. Government publlcatlons
are attaining in thne collections of 1nst1tutlons or hlgher 1earn1ng
and the greater demand for them by faculty and students allke.’ The
Superintendent ‘of Documents expeoted to dlstrlbute over 6 million pub-
lications to the 792 depositories during 1965, but this flow of mater-
ials represents only a portion Of:the total publishing pfégram of the
U.S. Government. o
There are several misconceptions'ooncerning'depository libraries
 ahd government’pnblishingin'generai. One is‘that a 1ibrerj me&'be
 designated a "partial depository." All depositories in reality must
be "selective depositories" under the depository law, and s "bertdsl
‘depository" simply is a library whioh'doesinot select all of the ﬁub-
Jications on the LIST OF CLASSES OF UNITED oTAT“S GOVERNMENT PUBLICATIONS
'AVAILABLE FOR SELECTION BY DEPC SITORY LIBRARIES.2 The selectlve prlnclple
dates back to 1922 and resulted from pleas from smaller libraries that were
being flooded with government publications. In;1956‘a survey hy évCongres-
sional committee found that among respondlng 11brar1es about one~half were
takzng less than half of the publlcatlons avallable on the depos1tory list,
and 91 depositories were rece1v1ng less than one-fourth of the avallable
publlcat:.ons.3 |

 Another common m1sconceptlon is that depos1tory llbrar;es are offered

'all government ‘publications for selectlon. In truth, with very few excep-

tions, only those publications which are printed by the Government Printing
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Office are available for selection by depository libraries. A library
choosing all publications available would currently receive over 12,000
publications a year, but about %$100,000,000 worth of printing is done each
year outside of GPO.“ This non=-GPO printing constitutes a major problenm in
the acquisition of government publications by research libraries, although a
small start is now being made in supplying depository libraries with non-GPO 5
puplications of two agencies in conformance with requirements written into 7
the Depository Library Act of 1962.

Non-GPO publications form probably the most frustrating and difficult
class of government documents in terms of aoquisition. They may be obtained
in four different wsys: |

1. Writing dlrectly to the issuing agency

2. Selection under the Depository Library Act of 1962 (very limited
at this time)

3. Subscribing to the Documents Expediting Project

4. Subscribing to the Readex Microprint edition of non-deposltory
items listed in the MONTHLY CATALOG

Acquisition from the issuing agency is a time-consuming chore, and
since regular receipt of a series or an ansualreport is uncertain, a
regular follow-up is necessarys A step towerd the regular(receiot‘of non=-
GPO publications has been made by the Depository Library Act»which requires
that publications produced outside GPO'be made svailabie to depositories.
.Sections 1 end 5 provide that agencies, upon request of the Sgpeginten—
dent of Documents, will increase the number‘of copies oﬁ‘publications to

be printed to supply the Superintendent of Documents with sufficient copies
to distribute. The cost of printing and blndlng these publlcatlons which
are distributed to depos1tory libraries, when obtalned elsewhere than the

Government Printing Office, is borne by the issuing agency. Classes of

publications excluded are: ''those determined hy their issuing components

to be required for official use only, or those required for strictly
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 administrative or operational purposes, which have no public interest

., or educalional value, and publications classified for reasons of the

national.security."5

There are & number of problems that create doubt that this provision

'will ever be implemented., First among them is the provision that the agency

pay for-the printing. It ‘appears that printing done by GPO is far more
costly than printing by departmental and field plants,. ‘The difference does
not result from GPO inefficiency, which runs one“o% the-most efficient print-

ing plants in the’world, but because most'GPOﬂprihtihg is done by letter

~ press, which is designed for long printing runs. Most of the departmental

publishing is by "near print" or processed, which, although'limiting in
number or coples, is far more econom1ca1 for short printing runs. According
to the Joint Committee on Pr1nt1ng of the U.S. Congress, a study made in

1963 found that there were over 340 printing plants outside the Government

. Printing Office,of which 53 were located in the District of Columbia and 29k

were field 'plants.6 In additionlto the output of these plants, government
agencies may, under”certain conditions,’contract'prihtihg to commercial
firms.7 A 1662 reﬁort;curing'the Depository Library Act hearinés estimated
that 60 to 65% of goverhmeht printing is non-GPO;8 With most agency print-

ing budgets 11m1ted, the very economlcs of the s1tuatlon forces much of the

| printing to be routed away from GPO regardless of the pub11c value of the

' publlcatlon 1nvolved.

Secondly. the distribution of non=GPO publlcatlons through the deposi-

tory program may not be 1mp1emented because of the sheer cost of such a

| program. In 1963 the Superlntendent of Documents requested $175, OOO for

1mplementatlon. The hearlngs on this request brought out the concern of the

| ~members of the House Approprlatlons Committee about the ultimate cost of dis-

tribution of non-GPO publications, which was estimated at $2 million. The
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Committee rejected the request and suggested that the Superintendent of

Documents continue exploratory discuss1ons w1th various agencies. Acting

upon this recommendation, the Superintendent ceased eflorts to develop a
comprehensive distribution program and started an individual approach,

agency by agency,vto make publications available?as_funds_permit, A

request was submitted to the Committee in 1964 for 357,000 for distribu-

tion of non-GPO publications of the Department of the In+erior and the

Bureau of the Census. Despite some reservations, the request.wasnapproved

by the Committee.

The number of non-GPO publications is another roadblock,tontheir dis-

tribution. Under the pilot program, 2,128 publications of the Department

of the Interior were identified as of suff101ent value to be added to the

depos1tory list. Based on the selection of similar Department oi‘the Inter-
ior publications that had been printed by GFO, an estimate was made that
hl}librarieswwould select the material for a total distribution of 376,86k
vcopies. VOf.the Bureau of the Census publications,jl,655,were_identified as
being of value and an estimate made that they would be“selected hyi517 depo-
sitories, for an annual distribution of 872,185 copiess Total annual
distribution for just one department and the'bureau.of another would be
1,751,049 copies, uhich is 30% of the number of GEO publications:distributed
to depository lihraries in 1963, The output of these two»agencies,is very
small when»compared to the Department of Agriculture, or tonmilitary and
spac_e‘vagencies'publis_hing.9
| That non-GPO publications have considerable.value_is4demonstrated by
the efforts which have been made to obtain them. The Documents Ixpediting
Project began operations in June, 1946, under the sponsorship of.the Joint

Committee on Government Publications of the Association of Research Libra-

ries, the American Library Association, the American Associationpof Law
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‘Libraries, and the opeclal Libraries Assoclatlon. The L1brary of Congress

administers the Documents Expedltlng Pro;ect under contract W1th the Joint
Committee on Government Publications, The’ Documents Bxpedltlng Project
offers a threefoldbseryice'to its subscribers. Flrst is "the 'de ntification,
procﬁrement; and distribution of documents'which a}é"nbt ordinarily available
through mailing lLots, sales d1str1but10n, or blanket requests." Secondly,

a member llbrary can place through the Documents Expedltlng Proaect its sube~

'scrlptlons to unprlced agency serials which ellmlnates the correspondence

with individual agency offices. The th1rd part of the service is fllllng

'speclal requests for 1tems, e1ther those whlch "come W1th1n the categorles

of materials regularly handled by ‘the Proaect, or whlch are out of pr1nt in
regular agency or GPO sales channels."lo' During fiscal l964 the Project
was able to £ill 84% of the requests with the wanted materiel; which amounted

to 41,000 publications. For an additional 4% they supplied information as

' to the source of supply, and thé remaining 12% were publications which could

not be immediately located, and were placed on file for further search.l

Our experience with special requests to the Project from Chico State College

'Library is similar; over 75% have been filled.

' From an initial 33 participating libraries in 1946, the Project now has

grown to over 100, Subscription rates range from $150 to $500 per year plus

‘a flat'rete of $25 for nOStage.d

A more comprehensive effort at maklng non-GPO publlcatlons available is
the program of the Readex Microprint Corporatlon. Beg1nn1ng w1th the January,

1953, issue of the MONTHLY CATALOG, a microfacsimile copy has been made of

" each non-depository publication received by the Documents Office for listing

in the MONTHLY CATALOG, This involves sending one copy of each'bublication

received by the Documents Office to the L1brary of Gongress Photo-Dupllcatlon

Serv1ce, whlch fllms the publlcatlons on a camera supplled by Readex, and
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'MONTHLY CATALOG, thus the MONTHLY CAPADOG serves as the 1ndex to the

~each subscrlptlon, two sets of catalog 1nformatlon cards whlch conta1n

w17~

charges a fee for each prlnted page. The film is ‘then proce sed by
Readex, the microprint coples produced and sold. The dlstrlbutlon unit
is one issue of tne MONTHLY CATALGG. There is no dlstrlbutlon of sepa-

rate publl atlons, cnly the conten 1] f nt1re issue.

The Microprint edztlon is arranged by the entry number of each
Llcroprlnt edltlon. In addlt;on, Readex supplles, free of charge W1th

Library of Congress established author entrles for all U.S. Government
agencies and serve to direct readers to the Mlcroprlnt edltlon. Cost of
this service currently is $2 560.per year, o o

Readex has also filmed all U.u. Government deposltory publlcatlons e
from 1956, which are available at $3 000 per year. Especlally useful

for snec1ailzed collections is the Readex Mlcroprlnt edltlon of separate

units which is avallable sta~t1ng in 1958, "A Separate Unlt comblnes all

Depository and Non-Deposltory publlcatlons of an 1ssu1ng agency entered
in the MONTHLY CATALOG OF UNI”ED STATmS GOVERNMUNT PUBLICATIONS durlng

the calendar year, as well the agency s perlodlcals and subscrlptlon
publlcatlons which are llsted in the Appendlx to the MONTHLY CA“ALOG in

the February issue... {and ] all important releases. Separate Units

includes over 60 agencies and hdindependent ser:i.als.13 The price is very
reasonable and obtaining an agency's deposltory and non-deposltory publica-
tions in Microprint form is undoubtedly the most economlcal way possibles.
One of the most inexpensive is the Chlldren s Bureau at %10.00 ‘per years
The Department of Agriculture unit is priced 3150 00 per year for 1958=62
and $225.00 per year for 1963-66. The Department of State is 975 CO a year,

the Department of the Interior is $20.00 a year, and the Natlonal Aeronautics

and Space Administration is currently $175.,00 per year. By far the most
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expensive of the Separate Units is the Congressional Hearings and Committee
Prints, currently at $950.00 per year.

Recent government publications printed by GPO may be securgd ;n a
variety of ways. Many publications are obtainable grapis either @hrough
writing to your Congressman or to the issuing agency. There are two direc-

tories through which names and addresses may be secured, the U.S., GOVERN-

MENT ORGANIZATION MANUAL and the OFFICIAL CONGRESSIONAL DIRECTORY.

Publications may also be purchgsed from the Superintendentyqf»Docu—
mentswby one of three ways: | |

1._vCoupon_

2.: Moﬁey ofderé or the equivaleﬁt‘

e Establishment of a depésit éc;ount

i

Coupons with a value of five cents each may be purchased in blocks of

twenty from the Superintendent of Documents and the appropriate amount

sent with each order. For amounts less than a dollar, this system is

very useful. A library may establish a deposit account with the Super-

intendent of Documents by forwarding cash sums in advance of purchase

and maintain a credit balance in excess of purchases. Once the deposit

‘account has been established, items can be ordered with a request to

chargé the account;
'Thére are séverél souréés for historical or out-of-print documents:
1. Dealersw |
2e Exchange lists'issued by libraries , _ . i
B,V United States Book Exchange |
b, ~Docurﬁents Eipediting Froject
5« The issﬁing agency |

6. Various forms of microfacsimile

PRESET In SR DT B i MR S 25
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Acquisition through dealers is not too satisfactory, especially
for a library that wishes to obtain one or a few issues of a 'serial
éublication. When a government publication is listed in a dealer's
catalog, it is usually a long run of a series, or a paftial set.
Buying an entire set to obtain only parts of it is expensive. Some
dealers do have odd issues, but these are frequently aimed at the
collector with the corresponding price. A plea was made by Catherine
Maybury in her article "Dealers and Documents" forﬁa "ﬁiéger'énd better
dealer in Oﬁt-of-prinf government‘dOéudents."» A'dealer is needed who

will handle everything from a complete set to odd jssues, whose entries

'in a catalog are adequate, who has a large enough volume of business to

keep his prices within reason, and who is willing to purchaée the dupli-
cates that libraries no longer want to keep.ll+ One firm which does have
a good stock, and which indicates that it will take duplicates, is the
Luther M. Cornwall Company, an affiliate of Central Book Companj.:
Disposition of dﬁplicates or no longer wanted'ddcﬁménts is anot ier
problem for libraries. Since most dealers show nb'interest, disposal
must either be by trade or by giving them away. To be given away they
must be listed on an exchange 1ist.1? When they are listed, they are
frequently included with a list of books and periodicals. The help
that compiles this list is usually untrained in making gbvérnment'docup
ment entries and the requesfing library'ends'up receiving some duplicates
with the usable material. The exchange system itself is far from satis-
" factory. Since requests are filled in order of receipt, a West Coast
library has little chance of securing what it desires from an eastern
- library.
The United States Book Exchange, located in Washington, D.C., effective

with List No. 65-85, August 1, 1965, started an experimental subject
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arrangement in its lists of available U.S. Government periodicals.

Its definition of a periodical is broad; it includes annual reports
and papers in series for such departments as Agriculture and Interior
and the Smithsonian Institution.16 A requesting library faces the same

difficulties as with an exchange list. Requests are filled in order of

| receipt prior to a deadline for each list. If there is only one set of
~a title availablg,clibraries in the East have an advantage over those

_'onvthe West Coast. Our experience at Chico has”beeqwthat we have.received

less than 30% of our requests of general (non7gpvernmenta1) periodicals.

‘Since most of our United States Book Exchaggc‘requests.have,becp for

'_gencral periodicals and not government pub;icgtions,‘l-cannot say what

percentgge might be obtained, but we were succesgfu; in obtaining a long

~run of TECHNICAL BULLETINS .of the Department of Aqriculture several years

agoe

I have already mentioned the search service offered by the Documents

- Expeditipg_Prqject to member libraries, which we have used with consider-

able success, although we have had a number of reque-t slips returned

‘ checked "out-of-prlnt."

Some governmental agenc1es maintain a large back stock of thelr
publications., Chief among these is the Smlthsonlan_lnst;tutlong . Another
is the Geological Survey. Other agencies retain very>limited‘back4stocks.

Increasing numbers,of governmentalipublicat;ons are.becoming_ayailable

; 1n microform.  Many serlals such as the FEDERAL REGISTER, CONGRESSIONAL

RECORD, ANNALS OF CONGRESS, and CFFICIAL GAZETITE are .either completely or

partially available in various forms of microfacsimile. The AMERICAN

'quxE._PAPERS_(1789-1838) and the U.S. SERIAL SET (15th to the 47th Congress,’

1817-1883) are available in Microprint from the Readex Microprint Corpora-

tion.l? A useful guide for determining which series are available is the
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GUIDE TO MICROFORMS IN PRIN issued annually by*Microcéra“Editions,J
Inc., Washington, DesC. A check of the 1966 edition disclosed a We -+
page listing under "U.S." Depository libraries a*é ngw.allpwed by the:
Saperintendent of Documents to substitute a microfacéimile edition fof
permanent retention in placé of the original received on deposit. The
depository publication then can be disposed of after asking the regional

depository for directions regarding the disposition.

REFERENCES AND NOTES

l. Buckley, Carper W, "The new depository program and college libraries,"
COLLEGE & RESEARCH LIBRARIES, January 1965, pp. 17, 70.

2o BuCkley’ 220 gé'-t" Pe 170

3, Brock, Clifton. "Implementing the depository law," LIBRARY JOURNAL,
April 15, 1965, p. 1826

L4, BBuckley, Op. cit., ppe. 17, 70, ;
5. Brock, ope cite, ps 1825, ;
6o Brock, Ope. _C_i_to, Pe 1826
7. Control of the departmental and field printing plants is vested in the
Congressional Joint Committee on Printing. s
8. Brock, op. cit., pp. 1828-30. {
90 _I_p_j;g-_o
10, '.3, Library of Congress. DOCUMENTS EXPEDITING PROJECT. E
1l. U.S. Library of Congreés. ANNUAL REPORT OF THE LIBRARIAN-OF CONGRESS ﬁ
FOR THE FISCAL YEAR 1964, p. 7. ~
12. READEX MICROPRINT PUBLICATIONS, 1965-6, De 5k,
13, "All but six represent government agencies with individual listings §
in the Monthly Cataloge The remaining six units are: House and
Senate Bills, Congressional Hearings and Committee Prints, Congres- 4

sional Record, Catalog of Copyright Entries, Federal Register, and 4
the Patent Office Official Gazette." Ibid. : E

14. Maybury, Catherine., "Dealers and documents," LIBRARY RESOURCES &
TECHNICAL SERVICES, Spring 1962, p. 185, |
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15, The Duplicate Exchange Union is administered by the Resear?h % g
Technical Services Division of the American Library Association. %

sk o8

16, United States Book Exchange. "New departures. in listing," NEWSLETTER, é
July 1965, p. 2. '
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i PROCESSING OF FEDERAL DOCUMENTS
E - SUMMARY OF TALK

Alice L. Olsen

San Jose Public Library is not a fuil or a partial Federal depository ,

it s T A e T B N S

but it is a partial depository for California documents. It also receives

223"

many county and municipal documents.
Due to a very limited staff for handling documents, the San Jose

Public Library,needed a system that would be»useful for all documents and

3 Ga e 2 ERNO,

one in which publications could be handled quickly and easily, thus making

them available to the public as soon as possible.

5 U Myl R s b w4 G

The system is basically simple. The library ﬁCutters" by,subject,

L ey

PR A i i . L S

and does full cataloging, giving bibliographic details. There is a thirty-

i o

drawer documents catalog which is available to the public. For San Jose's

I RS Ao T )

purposes it is a very workable system, Serials can be handled by a trained

i

AT Pl Y

clerical, if necessary, allowing more time for a professional to catalog

g N AT

other documents, being especially careful to include secondary entries and

being liberal with subject headings and cross references.

oSt LR ARR

Many other documents are cataloged for reference, for Californiana,

S S A S

or for the circulation department by the regular catalog division which uses

Pl INEC, A prr BT

the Dewey classification.

Ay e s
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(Mrs., Olsen brought with her examples Qf the cards used in the San
Jose Public Library.) : - »
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USE OF FEDERAL DOCUMENTS IN A PUBLIC LIBRARY
SUMMARY CF TALK

N AT S3 RO T i bl [ SN T £

George Farrier

et 2 e S YIRS W,

In discussing the use of U.S. documents in public libraries, . i

LT 4

Mr. Farrier urged librarians to take a fresh look at documents from

5 ot S

the standpoint of use by the public.

TR

e

 In terms of use most documents are books except for formate
Because librarians as well as the average patron'think'in terms.bf
subject rather than agency, documents should be organized by.subjéét;
i Leaflets or unbound pamphlets can be shelved in Princeton files under
a general subject in the same sequence as books; €egey a bodk;'fheh a
Princeton file; then more bookse
Since in most libraries patrons do not make much useiof docuﬁents

even though they are an ihvaluéble source of current infofmafidn, 1lib--

N B AT R PISA A0F

rarians are obligated to promote their use. Success will depend upon

H
- .

ST NERYRR,

the librarian's ingenuity.

Mr, Farrier offered numerous ideas for implementing the use of

documents, among which were many provocative suggestions:

SR VTG KAk S s A o o St sty AL

1. Include documents in subject lists of new acquisitions.

2. Display new documents with new bookse.

3. Make bulletin board displays using maps and documents.

st RABRAU A T

L, Instead of spending money to catalog ephemeral materials on

subjects of current popular interest; give them away, making
: sure that your administrator first understands the public
| relations value of this,

5. The librarian should laok over the content of documents as
frequently as he does books.

6. The kind of catalcging system selected should be chosen in
terms of the nceds of patrons served.

:
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7. Librarians should take a new look at how documents are selected,
processed and used. After discovering a fresh approach, they
need to put it into action,
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8. The hope of the future is undoubtedly data processing.
Just think how wonderful it will be to submit your question
to an intelligent robot and receive an appropriate answer
in print which you can take home for keeps.

QUESTION: How can you find documents arranged by subject matter, if
patrons request them by agency? (The question referred specifically
to students from a junior college, whose instructors had listed
references by agency.)

ANSWER: Mr. Farrier questioned the need for such a scholarly approach.
‘ He affirmed that most students are not scholars. Nevertheless, he
stated that the system of cataloging chosen should be geared to the

needs of the majority of the persons served.
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A BIRD'S EYE VIEW OF U.S. BUREAU OF THE CENSUS PUBLIGATIONS
' AND UNPUBLISHED DATA
Outllneiof Talk Distributed to All Attendants

Eleanor Engstrand

I, Lists and 1ndexes'

CATALOG OF UNITED STATES CENSUS PUBLICATIONS, 1790-1945.
Compiled by the Library of Congress. Census Library Project.

CATALOG, 1946~ | . ) :
 Issued by the Bureau of the Census; quarterly with monthly
supplements and an annual cumulatlon. $1.75 a year.

II. Recurrent Censuses
Census of Agriculture, 18L40-
Census of Business, 1929~

Census of Governments, 1850-

Census of Housing, 1940-

; Census of Manufacturing, 1810-
it Census of Mineral Industries, 1840-
! Census of Population, 1790~
§ Census of Transportation, 1963-
éi III. Current reports -- see the CATALOG but especially note
CURRENT INDUSTRIAL REPCRIS (fo.merly Facts for industry)
; CURRENT POPULATION REPORTS (Series P)
FOREIGN TRADE REPORTS (Report FT)
Iv. Special Publicat;ons
STATISTICAL ABSTRACT OF THE UNITED STATES. Annual 1873~

HISTORICAL STATISTICS OF THE UNITED STATES, COLONIAL TIMES TO 19573
eneee=CONTINUATION TO 1962 AND REVISIONS.

COUNTY AND CITY DATA EOCK. 1949-

0ok rs o A M T S ettt b e ST

Ve Unpublished Data 4

tind A

Seio

Genealogical records = microfilm copies of the original census
Schedules now in the National Archives. Listed with prices in

T 2, e pEn - . ks i
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LIST OF NATIONAL ARCHIVES MICROFILM

1966.

Unpublished data available from the Bureau of the Census.

See description in the Census CATALOG. .

U.3. National Archives.,
PUBLICATIONS.
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REPORT OF ACQUISITICN COMMITTEE NO. 1 -- PUBLIC LIBRARIES

Leader: Donald McKie
Recorder: Sharon Helmke

The acquisition problems of large and small public libraries are
completely different. Those of the large public library tend to converge

with those of the large university library. . Acquisition of current mater-

LT

TRpE San Br et

ieds for the large library is generally no great problem. The chief diffi-
The small public library has

L e pat

Dol e el

culty is in acquiring out-of-print material.
problems in acquiring non-GPO publications and in discovering sources for
government publications. It needs information on how to acquire lists of

available materials from the many agencies of the Federal government.

The small depository library has the use of the list of depository

it e ok o i
PRERZ I R TN R s AN

items %o help in learning of the many publications currently being issued.

SOV 5

The small non~depository library does not hear of available materials nor

PG N o

; does it have regular channels for acquiring them. The headquarters unit of
a regional system might do well to become a selective depository library, if
possible, for U.S. and California materiais and thus serve its branches with

a central collection. It can also let the branches know of newly published

material.

GRS ML e e R e T

Sources for U.S. documents other than deposit or purchase from the
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Superintendent. of Documents were discussed. The smaller libraries were

Frcnt W
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pleased to learn that they can write to the issuing agency for publications.

Simanttiie

Many of these are available free. A small library might be interested in a

T reaa¥l ae TRy Yellt
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contract purchase arrangement with such companies as Vertical File Service %
; of Denver or Bernan of Washington. These firms provide their clients

with lists of current documentsj libraries check the items they want; the b

PN e BNy, O 202,

company then sends them, rendering bills at intervals. Bernan handles mostly

L A ot

continuations, and requires a minimum yearly order of one hundrec dollarse.
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A similar service, the Documents Expediting Project, provides

hard;to-get or very limited materials on a contract basis. Its services

would be of interest to the large -libraries.

In summary, the chief value .of the committee discussion was the

exchange of ideas. From this exchange, there appeared a general realiza-

tion that for future sessions more benefit would be derived if the libraries

were grouped according to size -~ large, medium, small -- rather than type.
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REPORT OF ACQUISTITION COMMITTEE NO. 2 - COLLEGE-UNIVERSITY-SPECIAL LIBRARIES

Recorder: Katheriné Karpenstein

In the absence of the leader, Mr. William Treese, of Yuba College
~ Library, Mr. Kent Stephens, Mrs. Elizabeth Howes and ‘the recorder led the ,%
discussion. ’The following topics dealing with acquisition of U.S. Govern- é
ment publications were discussed.
Writing to one's Congressman for items should not be overlooked, He
can obtain Congressional bills in multiple copies, when required, a service

which is limited in the Congressional Bill Room to three copies each. He

! can sometimes obtain committee prints difficult to acquire if you are not a

] subscriber to the Documents Expediting Project. A Congressman also has a %
! certain number of Department of Agriculture publications available for dis- z

tribution, a list of which can be obtained by writing to the Department. le

A I,y L P 5 g 1y

is a good source for copies of the Department's YEARBOOK, for example. One

S paiort

library has found its Congressman very helpful in arranging to receive Dep-

LRGN

4 artment of State non-GPO series which it had been unable to get by direct

request, 3

ARG Wiz daTn T T an Tt B
o M

The major problem of acquisitions, however, concerns obtaining out-of-

Tl s

print items and filling :in back files of sets. The following dealers were

) g
AT
BRCELation; o3 R Sy o 5

suggested by librarians :in the committee as sources:

Mr. Samuel Ward, La Plata, Maryland, has the largest stocke. Expensive
but reliable.

1D S St PR e Bt

f‘ W.Ho Lowdermilk % Co., 1418 F Street, NW, Washington, D.C., also
L has a large stock. Expensive but reliable.

Mr. James C. Howgate, Star Route, Rotterdam Junction, New York. |
Formerly a good source. Now deceased and his successor recently 1

replied to an inquiry: '"No longer handling documents,"

TR AL R T e

Yre. F.N. Bassett, 722 North Orange Drive, Los Angeles, Culifornia. 4
Fair prices, but deals only in geology and related scientific
titles. Does not answer inquiries about single items unless he 4

it has the title in stock. i
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~ Geologic Book Center, Lukeview, Connecticut. U.S. Geological Survey 3
publications. :

The Luther M. Cornwall Co., (associated with Central Book Co.), 850
DeKalb Avenue, Brooklyn, New. York. No longer handling any but

1ega1 titles.

P. and H. Bliss, Middletown, Connecticut. (Issues no lists; in the ,
past the firm has handled government publicat’ons, but no one E
in the group had had recent correspondence with Bllss.) 1

Mr. Wendell P. Hammon, 20200 H11] Avenue, Saratoga, Callforn1a.

Mr. W1111am Bledsoe, P.O. Box 76;, San Car]os, Calﬂfornla. W111
search for o.p. items. , .f

JeS. Canner & Co., Inc., 49 Millmont Street, Boston, Massachusetts. :
Handles U.S. Geological Survey titles, as well &as long runs of i
other materials. Not good for single items:except U.S. GeSe 3

There are four dealers recommended for legal government publications:

VL Ry g T\ TR W L

R. Wayne Stevens Law Books, Inc., 2023 NE 15th Avenue, Portland, i
Oregon 97212 %

Mr. Harry B. Lake, 339 Kearney Street, San Franclsco, Callfornla. 94108 4

ki

 Fred B. Rothman & Co., South Hackensack, New Jersey

] . Joseph M. Mltchell Co-.5738 Thomas Avenue, Phlladelphla, Pennsylvanla j
: 19143 . - ]
? For reprints of Census p hlications: f
§‘ . Reprint Co., 154 W, Cleveland Park Drive, Spartansberg, South Caro- g
1 lina 29303

o AR SR [ =

The usual reprlnt sources for sets are Kraus, Johnson Reprlnt, Bell & Howell,

AL L) Het et e

ﬁ'and University Mlcrofllms. Kraus and Johnson also quote on backflles.

2 s ST e

The question of acquiring an Army Map Serv1ce collectlon, and Army Map ;

Service maps in genefal was discussed. The AMS set can only be obtained by

B T AT Ny AL S D A T O
POPRRIALY R 1
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being placed on a waiting list, in the hope that a library which now has a

3 set may wish to relinquish it. There are no sets left for distribution on

SRR s ARG o AR e i

any other basis, The purchase of some Army Map Service maps is possible,

but the list of presently available maps is small. The AMS will send a 'E

S0 £ M 57

e e\ o

list on request. The address is: Commanding Officer, Army Map Service, Attn.
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Code 6230, 6500 Brooks Lane, Washington, D.C. 20315,
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Rand publications are not considered government publications in

many libraries. Some are sold d1rect1y, some through the Clearlnghouse

Gr'ts bl S

for Federal 801ent1f1c and Technlcal Inforwwmlon,and some are distribu-

%

ted on request. Obtalnlng the latter is somewhat dependent upon the extent

AR B

Ao
¥

of the contrects whlch an Jnstltutlon has with the Department of Defense.

A llst of present dep051tory llbrarles is prlnted in each "Selected Rand

Tl A LUy oy b

Abstracts." An index of Rand publ:Lca t:Lons and the:.r selected abstracts

Bl

are available without charge. The address is: - l700vMain Street, Santa

EAGR e ST A ol

Monica, California.
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The suhject of acquiring other-governmentvresearch reports brought
forth the disheartening remark that if you are already presently on a dis-
~tribution. list for - a series, you are likely to be contlnued, but to get on
a llst at this time is very dlfflcult. L1brar1es, as such, are not often

entltled to be placed on malllng llStS. lerarles not des1gnated as one of

the eleven central dep051tor1es are expected to borrow these reports from

the nearest dep051tory, or buy them if needed for reten ion, from the Clear-

inghouse (the former OTS).

For continuing subscriptions for serials available through GPO, use

Bernan Associates in Washington, D.C. They are prompt, accurate, and depend-
ables They charge list price only; however total volume of subscriptions must

he et least one hundred dollars a year.
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REPORT OF PROCESSING COMMITTEE NO., 1 - PUBLIC LIBRARIES

Leader: Martin Zonlight
Recorder: Robert Leigh

Because of the needs of the libraries involved, expressed in many
questions, the committee spent as much time on problems of acquisitiéh and
use as on problems of processinge The acquisition'prbblems of smaller lib~
raries were empha51zed, since the librarians have less time and money to

spend, In choosing documents a llbrary should take into cons1derat10n not

only the specific needs of its users but also the resources of other 1ibraries

nearby.

Smaller libraries, especially non-dépositoriés, treat documents 1like
any other material: periodicals are kept as such, most pamphlet=size docu-
ments are kept in subject vertical files, and large monographs are cataloged
for the book collection., In many cases, certain types of material receive
apecial treatment, for example, a separate file of annual reports of agencies,
an open shelf collection of recent Congressional reports and hearingse.

As document collections grow in size they are more likely to be given
separate processinge One medium-size library uses its own simplified classi=-
fication system, and keeps a separate card catalog for»fhe documents. Several
libraries use the Documents Office Classification numbers. One large deposi-
tory using the Documents Office Classification numbers files the catalog cards
in its general cataloge Another large depository which formerly cataloged all
jts documents in the Dewey system has switched to Documents Office Classifica-
tion to save time and money.

There was general agreement that smaller libraries would be interested
in having a larger agency do brief cataloging of documents and supply unit
cards.

The best way to promote use of documents seems to be through the public

card catzloge Documents listed in the catalog, especially by subject entries,
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are much more easily found and used than documents retrieved only through
indexes such as the MONTHLY CATALOG or through reliance on a .librarian with
a phenomenal memory.

Committee members favored holding regional training courses in the

acquisition and use of documents,_particularly for the benefit of librarians

_of smaller depositories and non-depositories. Librarians must gain famili-

arity with. documents and understand their great potentialities in order to

promote more widespread use by the public.
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REPORT OF PROCESSING COMMITTEE NO. 2--COLLEGE-UNIVERSITY-SPECIAL LIBRARIES

*

Leader: George Magladry
Recorder: Jovanna Brown.

The discussion of technical reports brought ou£ the fact thaf
Stanford University Library is now keeping a report collection and that
U.C., Berkeley, is a réport'center;’ | o o o 7

The use of the Superintendent of Documents c1a551f1cat10n scheme for

%

- 3
o 1
&

c1a551fylng U.S. Government publications was brlefly dlscussed.

Discard policy. How can one tell what supersedes what without having
to read the wholé' document? Andriot's GUIDE TO U.S. GOVERNMENT SERIALS &
'PERIODICALS often tells which publicatichs are of permcnentaialue; The
probiem of duplicate copies can be tremendous. For'example,ithevpciicy at
U.C., Berkeley, does not allow listing of'these‘dupiicates‘fof ekchanée, etce
These duplicates are given to other campuses and the remalnder go to the Gift
Division to be given away or pulped. There should be a reglonal dlstrlbu-
‘tion center for duplicate documents. | T
‘Cataloging. There is an 1nvest1gatlon underway at U C., Dav1s, of a i
plan to centrallze the brief cataloglng of monographlc tltles of U.S, Govern-
‘ment publications. There would be no shelving deszgnatlon on the card. This
would save individual campuses from each d01ng descrlptlve cataloglng. Ques~
"tions were asked: '"How many monographic tltles ‘are recelved each year on
deposit? Are statistics kept? Could all'the 1ibrar1e8'agree'0n an entry?
gf The important question seemed to be what chaﬁges will occur when machine
readable tape comes into general library use. S ,
The qﬁeStion of whether it is important'UStake'mohographs frcm:the
dccument’collection.end catalog them was'discussed;l If libfariansxafe.

i educating the public to use the government documents department, why remove

some of the titles?’ ' ' o | o - 4

&
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While a‘large library, like U.C., Berkeley, has removed the -
referral cards from the public catalog because they cannot be adequately
maintained, a new dep051tory llbrary, Unzver51ty of San Francisco, has
just put such cards into the catalog. Should the document department
malntaln a separate catalog? Some‘members of the committee‘felt_strongly
that everythang should be represented 1n one catalog, 1.e., the main public

talog « »
Bin ding. The questlon was brought up concernlng blndlng of rev1sed

. numbers. The only way to handle thls problem is to b1nd revzsed publica-

tions in numerlcal order' to attempt to re-blnd w1th rev1sed numbers put
w1th the orlgmnal edltlon would be almost 1mposs1ble. Of course, a. sprlng
blnder would make this posslble. The discus31on turned to more general
matters of what to blnd, the problems of serles, and what 1s a count of

volumes when varylng binding policies are used.

B1bllograph1cal aids for government publlcatlons. Are these adequate?

The s1tuatlon has improved with the 1ndexes for the research and develop=-

ment reports. On the other hand, the JPRS 1ndexes are very dlfflcult to usee.

| The usefulness of the JPR. index depends upon whlch mlcroform edltlon is

utlllzed. Would the MONTHLY CATALOG be improved 1f data processlng were

applled to 1t° What about a KWIo 1nden Oplnlon was that the latter would
be useless because of the confu51ng t1tles glven UdSe Government publlcatlons.

Documents numbers for older publlcatlons. The practlcal problem was

vrazsed of locating the document number of older publlcataons. Two helpful
sources are: Poole, Mary Elzzabeth, DOCUMENTS OFFICE CLASSIFICATION TO 1958,
and the same author's DOCUMENTS OFFICE CLASSIFICATION NUMBERS FOR CUTTERED
DOCUMENTS, 1910-1924 both issued by University Mlcrofllms, Inc., Ann Arbor,

Mlchlgan. Another way of obtalnlng‘thls important 1nformatlon is correspon-

dence directly with the Superintendent of Documents.
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Space problems of U.S, Government documents collections. The only
answer to this is microforms. For example, U.C., Berkeley, gets the FEDERAL
REGISTZR, JERS, U.S. OFFICIAL GAZETTE and other titles in microform editions.
The point was réised that libraries must be careful about the source of their
microforms, Sqme micro~copying is quite poor in quality .and oftep deterior-

ates,

Secondérx entries. The meeting was'adjourned»after a brief discussion

of the importance of secondary entries for. documents, particularly monographs.
For example, the U.S. Department of Labor publication, THE NEGRO FAMILY, is
referred to as the '"Moynihan Report." There should be séme way of leading

*

the patron from the popular title to the official entry.

. . o L
Since this meeting was held the Library of Congress has issued“POPJPAR
NAMES OF U,S. GOVERNMENT REPORTS: A CATALOG, compiled by Donald F. Wisdom

and William P, Kilroys =~ ~ a | o
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REPORT OF USE COMMITTEE NO. 1 - PUBLIC LIBRARIES

Leader: Joseph Morehead
Recorder: Gail Cousins

QUESTION: What kinds of documents collections are in the libraries
represented in this committee?

L3

ANSWER: The majority have non-depository documents collections. These
libraries buy documents only as needed. e SR

QUESTION® Who uses the U.,S. documents?

. ANSWER: The greatest users.are, by order of frequency:

l. High school students
2. College students

3. Institutions

4, General public

The point was made that school assignments today are extremely |
sophisticateds Mr, Morehead ventured that high school students. :

. are doing research of such a demanding nature that many of us ‘
might have flunked before reaching college, if such demands had
been made upon us,

QUESTION: Are documents circulated?

ANSWER: 1In Sen Francisco documents are treated as books. Formerly they
were all circulated freely. The present policy is to treat single
bound copies as reference, keeping them for library use. Unbound
volumes are circulated only to institutions. Out-of-print volumes
are also kept for library use only.

QUESTICN: How can we best serve branch libraries?

ANSWER: Treat documents as books. Have branch libraries participate in
their selection. List new documents added with new books. Try
to obtain duplicate copies for branches to meet the local needs.

QUESTION: How can we quickly retrieve ephemeral material?

LNSWER: Retrieval can be by subject, if documents are filed under broad
subject headings. Pamphlet boxes, if used, must be weeded periodically.
Full cataloging of ephemeral material is hard to justify. However, as
you take more short cuts, you reduce the likelihood of retrievale. The
dilemma is that you must rely on full cataloging, which is extremely
costly, or on documents experts, also costly.

An alternative to subject cataloging is classification by document
number. It was suggested that document numbers be printed at source,
This is the practice for UNESCO and other United Nations publications.
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Mr. Farrier reemphasized that the retrieval system we select should %
depend upon our clientele. He argued that we spend too much money 3

on too few. We need to think of the entire public we serve. é
QUESTION:. What indexes to documents are available? /
ANSWER: Documents indexes are still in the dark ages. The most,valuaple E
: tool for librarians is the MONTHLY CATALOG, which has an annual subaegt ]
index, A cumulative decennial index for 1951-1960 -is:supposed to be in 1

the making. Agency price lists dre probably the best aid available for 4
public use. Othsr valuable indexes are the VERTICAL FILE INDEX, PAIS, :

and the free selected lists of the U.S. Government Printipg folce. It ;
‘was suggested that libraries get on the mailing lists of individual gov- ;
ernmental agencies, 1

QUESTION: How do you solve storage and disposal problems?

ANSWER: If‘yoﬁ‘are a depository for U.S. Government publications, you must

keep all depository items a minimum of five,years..-This”canfrequire a ;
‘tremendous storage capacity. According to Mr. Morehead, the best ansver i
for the future is microforms. = . I poeme s

QUESTION: How can we make further use of documents? - ... - = :

ANSWER: The bulk of current materials needed in a library are in non-book

" form. Making people awara of documents is a problem in some conmunitiese :
. It is .apparent that to improve library services.new skilis must be applied i

" to further the use of non~book materials. Patrons don't care about for- ;

mat, The answer to the future here seems ;q,be,data,processingq;<
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REPORT OF USE COMMITTEE NO. 2 - COLLEGE-UNIVERSITY-SPECIAL LIBRARIES

Leader: Alyce Mackin
Recorder: John Liberty

The meeting of the committeé on the use of government publications

" in college, unlver51tj, and speczal 11brar1es may: have served to generate

'more questions than "flnal" answerse Meetlng underhthe 1eadersh1p of

Alyce Mackin, Phllco Corporatlon 11brar1an, the sesszon opened w1th an

‘attempt to deflne the concept of use. The members of the group suggested

that the use of government pub11catlons may be con51dered in at least four
ways: (1) use by the 1nd1v1dua1 patron, (2) use by the 11brar1an in assist-

1ng patrons, (3) popular or general use ‘as opposed to research use, and

(4) local versus 1nter11brary loan use. Each category of use poses its

2.0

own particular problems.

It was recognlzed that the amount of use bezng made of documents will
depend not only upon the type of physical arrangement and serv1ces pro-
vided‘withln a given library, but also upon the number, natureg ‘and proximity
of other libraries within the same geographic area.

A question was raised regarding the circulation of valuable government
publications to faculty members who might retain them for excessively long
periods of time. Although this is an endemic problem in academic libraries,
it was hoped that requiring the return of such items periodically for 'renew-
al" might lessen the danger of permanent loss of the material.

The problems involved in the circulation of depository documents may be
reduced by the use of Xerography, particularly as the cost of this method
of photoduplication decreases., However, even the relatively high cost of
Xeroxing many-paged items may be less, in the technical library situation,
than the expense incurred by delaying delivery of publications needed by

highly-paid personnel, e.g., engineers, physicists, etc.
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" Strong arguments were advanced for both methods of srrangement{

‘librarian in a centralized collection,

The committee then turned to a discussion of the merits of a centralized

documents collection versus the integration (or partial integration) of

government publications into the general or'suhject-dibided collection,
and agree-

ment was”reached on the crucial!need'for subject accessibility to'documents,

°whether achieved through the speclallzed knowledge and tools of +he documents

or through the greater use of document

subject entries in a general collection;catslog.
There was general égreement'on the need to promote the use’of government
publications. Methods ekpiored’todfurther this‘nromotlon 1nc1uded the sale
'orffreeidistrihution of“popuiar'snd'inexpensive documents, increased listing
of documents in generel hihliographiesg'the inclusion of information on
government pubiications in orientation booklets and librarj'lectures'for
" students, and more'freQuent use'ofhsubject'entries for documents;h:"

The role of the iihrarian-in promoting thexuse of'documentsxues seen as
'?rimary,'and the committee suggested that'in;service'traininé seminars for
1ibrarians would be:of'ualue; as would the 1isting,'disp1ay; and routing
of imﬁortant'neu'government'publications;' o

‘Because technical service nroblems influence ease of use, committee mem-

‘bers expressed the hope‘thét;some‘stendardizationdof size and format can be
‘achieved for documents in ser1es, that the Superlntendent of Documents number

can some day be printed upon the cover of each document, and that a general

standardlzatlon ‘of handling procedures mlght ‘be aeveloped. It was also

suggested that a reg1ona1 union 11st of documents mlght fac111tate reference

work'andkintérlibrary loans.
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‘touched upon today that it is:difficult to summarize.,

that we\need to become library-materials-oriented,;libraryvmauAm_ﬂ

 tity by a library and distribnted free.

2=
SUMMARY
,159 many different aspectsfof government_publicationsphsve‘beenr,,
A number of

stlmulatlng and provocatlve statements were made, much detalled 1nfor-

matlon was presented, and many challenglng questmons were asked.

More_thanvone personvcommented_thatlllbraries are book-orlented, but

terials to

include government publlcatlons, of course. Another comment to cause us

to thznk 1s.» L1brary operatlons are llbrary-orlented, rather than user-

or1ented, to enable the user to help hlmself. R },wpn,w

"

On the three maaor toplcs consldered today--acquzsltzon, processlng

and use--we have heard both theory and practlce. 1nformatlon on _sources

of publlcatlons, select;on pollcles and tools, problems of obtaln;ngpdocu-

ments from varlous sources, what to d1scard, whether to classify documents

or arrange them by issuing agency or subaect, whether and how much to catalog.

Clrculatlon policies were. d1scussed and also. the lost book problem.

Use varles w1th the type of 11brary, but promotlon 1s the key to ‘use.

The staff should be familiar w1th government publlcatlons and w1th varlous

%

tools and indexes and 11sts. Government publlcatlons should be 1ncluded in

the 11brary s book 11sts d1str1buted to the publlc and 1n dlsplays. A bold

snggestlon_was that documents of a popular nature might be obtained in quan-

~ Future developments mentloned were: use of‘compnters, acquisition of

m:.croforms, centralzl.zed cataloglng;, exchange of no-longer-wanted .p‘uvblications

or duplicates, and regional training sessions for 11brary%staffs.
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A librarian must,wtonuse government puﬁi?gitzons
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ACQUISITION OF u.s. G@VERNMEM‘ PUBLICATIONS L o

llzabeth Howes

g a S B . : PR R B SR
B R SR P I S e R : S A IES ol SRR
; i A A ST Tha . o . ‘;_ S e R S A

_-v;',»ﬁ . :"/A O I B ; L e e Hrs O A '5 S ,:v_.p.“ 2 o N

Ve .’ . Y T TR N

Aa Miss Rae Ellzabeth Rips, o-edltor w1th Anne Boyd of S | ;5;*,ff77n”“

GOVERNMENT PUBLICATIONS has stated, "The distinguishing feature - the

thing that‘sets government publicatlons apart - 15 the source of sugg}x

They»are not 1isted in the reguler trade biblzographies, nor are they/#f7‘°’°

'faoqpired from regular boek trade chennels." In addit:oanthere*Is no

ingle t°°1 iSSUEd by a SOVernment agency that llsts the thousangggofxlflfjff}g{

| articles,kreports, ‘and ot her publicatlons generated by~the government;' :
Nor, accordxng to Herbert Holzbauer, the assistant lzbrarian, .S. Depart-,:~f
ment o! the Interlor, cannxhere ever be .such & blbllogrgphic tool., The .-NTE
Hmost obv1ou5 reason for this is the size of the undertaking. ﬂQﬁg{g¢g§32;11;1~

‘f;i@challenge, then. as documents 1ibrar1ane is to 1earn to select tt@% gmong

"7ffthe thousands of p05516111ties and to order decuments correctkwnnj

’;ffcurrent.Federal publlcatlons.;e,i

MONTHLY CATALOG.OF U.n GOVERNMENT PUBLICATIONS, 1ssued by the¢5P£Pr-

Nif,20402' In additlon to an agency 1lst1ng of publlcatlons, each monthly 1ssue

e e e S

T?has an 1ndex that is steadlly improv1ng in quallty.; In order to acqpal

g S i goe. Bt
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 QfSuperintendent ot Documentsm Thza is one ef the bWb«pub~“fhr ofié

”freeﬂpub”xcation,”rom the Supermntendentﬁof Documents.: Same.bf the manyi”

:of-payment., You may obtain

R i fing



© three times a/year. Inetructlons for ordering are g1ven.

INDIVIDUAL AGENCY LIuTING oF CURRENT MATERIAL e

U.S. Small.BuSiness Adminzetratlon. PUBLICAEIONS, FREE'PUBLICATIONS
ACURRENTLY AVAILABLE. iesued by the ageucy at irregular intervals, about
U.S. Small Buslness Admlnzstratlon.f PUbLICATIQNB, R-SALE BCOKLETS, ’
' 1ssued by the qgency, again at. irregular intervals about three times a year.»jrr
+The Department of State issues SELECTED PUBLICATIONS at qparterly 1nter-fl¥*
f’;vals.z Both free and priced material are listed. ‘f'a‘Pﬁﬂ%f,;§;#M¥77’”j‘éJ'1;'

;The. list, NEW PUBLICATIONS QF THE GEOLOGICAL SURVEY,‘zsaued monbhly,
‘covers books, mape and charts currently avallable from the U.S. Geological
?',Survey. Again, 1nstructions for order;ng ave. very clerrly glven. Also these
;;publlcatlons are given excellent annotated treaument. RE _ S |
| In order to cover the current materxal of the U.S. Bureau of the Census'fffr

{adeqpately, you may wmshhto 5ubscribe to the qnarterly publzcations,*BUREAU
eOF THE CENSUS CAEALOG Subscrlptlon price 15 81.75 for four consecutive
wissuﬁsg 1nclUding twelve 1ssues of the MONTHLY SUPPLEMENT Each quarterly
r_.lssue is cumulative to the annnal volume._ Or, you may preier to buy 011y
vthe annual cumulationt(not includlng the twelve issues of the MONTHLE SUPPLE-
N MENT) whlch usually runs ahout flfty-five cents. The BUREAU OF*THEwCENSUS
CATALCG includea two parts, published material.and a. list1ng of unpublzshed

material.‘ The CATALCG has very good subaect 1ndex as well ae an excellent

%

i geographlf'al index. | The MONTHLY suppmmm does not have an- iudex, but does

\

'7jarrange the material hy broad categorzes.

SHSAAHAN, ¢
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TO FEDERAL RESLARCH AND DEVELOPMENT/REPORTS was begupqﬁ‘.

. ef &
¥ RS ,: 'f. "' e A ,,t

,"",'.,“
EE IR id #

Clearinghouse for Federal Sc1ent1fic and Technical Informatxonn(wh1 h5has ;

A A S 1 Ao g BETY ‘ci "i’f‘ 1.) . ,‘r,
LG T cibase Dy

taken over the activitxes of the old Offmce of Technzcal Services) is’ues'

. ‘ e . T g T B LS SRR 5t AL IS A T4 4 4
hthis 56&5551 whose stateddnnrpose is todnrovide a'singiei ea:y-to-usi gulde
'?ffoféov;rnmeQELEponeored;re%eerch and AGY;iéymént-f?néé;€;;§;f;%jféf ?revioueh
‘“"nahlhdiﬁ”féif‘naﬁo« technical_report announcement Jonrnaie, ieeued Py th¢iﬁd
B drep e Cov O Trame ouriT g w0l
 Federal agenc:l.es. Thesi‘ éi-é NUCLEAR SCIENCE ABSTRACTS (NSA) of the Atomic

e
‘ - e 4y -”'" kKl } e '3"7' ".”,:i
" nﬁlfi,,!i\ V :“ ; Fos ! s -.,.’;) e

‘Energy Commission, SCIENTIFIG & TECHNICAL AERObPACE REPCRTS (STAR) of the

1
{3
&
B
=Y
%
i
3 i
i

. e : waatedns vl Wl evanlosniide o
r natio;iil Aercnéuéi};; and Space Admlnistre.tion, TECHNIcA}. Aaemmcm Bunfgm
(TAB) of the'Befense Documentatlon Center. and Ufs.'§e¥E§N§FQT§§ESE§?Cgu&
DEVEIDPMENT ’Rﬁr"oms (USGRDR) of the c1ear1ngn§&;e”fer 5232;31 Sc;.e;zi;;.;ic and
Technical Informatzon. Reports with prlces shown can be crdered direct "'j
s ‘ g et et abmaizyoeart amH wrh s g
'}f7from(€he Ciéafiﬁghéase by éﬁe eccess1on nunber andntrtlefw Each entryyélves ’
e tﬁedéeééfﬁgéé%af éﬁé‘;ékéhe’ééuflaﬁﬁééne;nenﬁ journeiefcnet?caﬂgiﬁéinorg} gf{iff
1nformet1on on the partlculer %iéie. Rk o |

S e e e e : .,~¢_a.v_~ BT A i 'f‘
R L *.»l L “_u, P ) .f. . yv: ‘. ’»:,{‘ . m et o5 ’
. usually once a yeer. ;
" l O ¢ 3 A : u: ol \' b‘ ; A e b D
o Many other agenc1eq have 1lst1ngs of all or selected publlcatlons from
' ,.* .,-‘-m,...ﬁ»;:»( . ;.. _«_",‘,’_‘L‘ e ,..E:. R I . x & g

.etime to tlme.;

rynré are neefnl for 1ocat.ng older documents.
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3 PRIARENE NOTES ON PROCESSING U.S. DOGUMENTS |
. ﬁn;;ﬁ;;\ : ;e$“ :;;_ : ﬁﬂ“iﬁ*“.%
(% . e W e " S T : -»«w W“Wﬂ’"""" Lt
A | “’x“wf“4ﬂ?*;w*r»“r; Erland Jacobsen - 3
4] E et s . . .

Processin' is t the 11nk‘between ac"uzsitloniand’use"ofﬁg_

is connected Wioh both. The amount and kind d of processg .

many: variables. Is this a depos1tory or'non-depository li_‘

the library wish’ to' use- the: Superlntendent of Dociim nts classification,
».,;ﬁgv ~.or dbes it prefer:soie other ‘method of’class:fication? Mill“there be
full cataloging for U.S. Government publications? S |

f

e Other factors to conszder are the volume of material.,the qze;ogf;ibf}°
R - staffy whether~the Féderal’ publzcatlonS‘are a’ separetedeol“gétglg 4
if-en;f partially or fully integrated with the rest oflthe_library *Rﬁo,g%ggs.

g Ly
t« x' .

II. The adv tages of 5 the Suggrlntendent of Documents classlflcatlon o
» are-v _r o . C : - ’A' ‘W f _“f'i',“,

olegtClass numbers appear on depos1tory shipping lmsts so that docu-l73fﬁf
: ';ments can be classifzed quickly upon receipt. o : ERTSRA

%r,ﬁfﬁ o 'fi]fzei,CIass numbers also are listed in PRICE LIST[S] (1ssued by the 5
% RTINS Superzntendent of Documents) and in the MONTHL& CATALOG OF

U.S. GOVERNM&NT PUBLICATIONS.

';‘B;VTThe 11brary can use the MONTHLY CATALOG as a subaect 1ndex to B
| its Federal documents._ LT

¢ef4.f:Th1s cla551f1catlon scheme usually keeps serial docunents
B s.together. | - - S

'S;j{It is much easler to shelve documents w1th a class number than
o by alphabetlcal or key—word arrangement. : e

'1‘6; ,The classlficatlon number makes full cataloglng eas1er..l7:'
fmh;7é It simpllfmes clrculation procedures. B | ” ’
III.‘ Problems of Suggrlntendent of Documents classmficatzon

f}, l Frequent changes in class numbers for ser1a1 documents, parti-.

""_,.cularly, nullifies the advantage of keeping serials together.

,jWhen.these changes occur, the library can reclassify ‘those under-

- the older number or make cross references. A good rule in Fresne

_State. College Library's exPerlence is to reclassify ‘continuatios

.. and unanalyzed serialse We do not reclasslfy numbers in~series;
a;gwalready analyzed. R e e e T

'*:jhf?ﬁWaiting for non-deposntory publicat:ons to appear in}the“ _
"a;lCATALOG in order to ascertain the superintendent_of D uments‘c“
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of Material on a subJect and for checking prlce and availability if*yourg

of Documents are of two kinds - those that announce‘a’new tltle and*thole

’f"i .',f

’iﬂ publ;cat1ons but do not cover the full range.»"

vg

1»)'..-,’ ! ‘»)‘« ‘

:by ColuMbia Universitvaress 1n 1963, 1s a useful listlng under broad subject

'of publieatlons of general appeal.l

1‘ 4f',3‘

:mdex. o

. &'

s ’

detalled sub;ect

6 ».‘., P
: : -

A

"*fIt'provxdes avllnt and detazled 1ndex 7its‘own Publi'

G S g

lthese lists:can}reduce the need £or analytics for monographzc series in; he:
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sure they are routed to the reference staff..;:;,f’w

e

3 Examine new publicatxons as they are added,to the collectnon. Be

"tohthexsta‘istieal publications‘issued by various 3encies, which&must often

‘“' ity e R

e
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Califcrnia tate Library both for subjectireference'woy
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4 ~ REPORT OF ACQUISITION COMMITTEE

Leader: Herbert Linville"
Recorder: Lois King Crumb

i gy s
R e A

1

..

1 A number of publications which can be of help to documents librarians 3

; o o ’ - ° o ¢ ‘

4 were mentioned during the meeting. The following list represents. those 1

9 discussed in the afternoon session: I - R i

¥ '
i

1 DREXEL LIBRARY QUARTFRLY. $10 per year, $3 per copys October 1965 issue,
g entitled "Government Publications," is very good. 2nd issue deals with g

g‘ legal bibiiography.

1 U.S. GOVERNMENT.PUBLICATIONS: A PARTIAL LIST OF NON-GPO IMPRINTS, prepared i
3 under the direction of the Interdivisional Committee on Public Documents ]
5 of the American Library Association, by Jennings Wood. Chicago, American

3 Library Association, 196k.

4 Shepard (The Frank) Co. A TABLE OF FEDERAL ACTS BY POPULAR NAMES AND SHORT

31 Sources of non-current documents included these: . . - . i
2 Bernan Associates.  They will sell without receiving money in advance. When | é
i we asked about the dirty condition of documents received from them, we were £
P told that sometimes the documents received from the GPO are also "beat up," ;
A Conrad Beoks & Periodicals, P.O. Box 1086, Washington D.C. 3
E - F. Bassett, »22 N, Orange Drive, Los Angelese . e ”é
] W. H. Lowdernilk, 715 12th St., W, Washington D.C. 3
;» . Samuel Ward,'La Plata, Md. Representative from University of California,

. Santa Barbara, said that this dealer is good at filling want lists. ’ E
b Documents Expediting Service. Libraries may choose to pay a rate varying E
N from $15C to $#500, plus postage. . Those paying more have a higher priority p
: for receiving publications if there are insufficient copies. The service k-
;; will search for obscure documents. SR R e 3
§5 For indexes of old documents, use old agency bibliographies; also: :
! Poore, Benjamin Perley., DESCRIPTIVE CATALOGUE OF THE GOVERNMENT PUBLICATIONS i
3 OF THE UNITED STATES, SEPTEMBER 5, 1774-March 4, 1881. 3
b Ames, John Griffith., COMPREHENSIVE INDEX TO THE PUBLICATIONS OF THE UNITED i
43 STATES GOVERNMENT, 1881-1893. . A
if 3
: Bureau of Mines has a good retrospective index. E




-53-
National Bureau of Standards has a good 1ndex whlch 1s kept up to date.

Government publlcatlons are not copyrlghted"so borrowed 1tems may be f:
copied. . . , ,

Superintendent of Documents has been askea why the‘document number 1s not;;;g
nprznted on the document. He. replmes that ‘cost is ore item, also some lrb-7fffj;57
: rarians do rot want 1t' .
When 11brar1es receive exchange lists, whach 1nc1ude doauments, they -
should be routed to the documents 11brar1an..

In meking requests for free documents from. agencles, some of them w111
let you ask for speclflc items; some will supply material 1n spec1f1c sub-
ject areas, and some will just send everything.

The questlon, how to start a selectlve U.S. Government documents depository | o
library, brought out these valuable helps: -

1. There is. no mlnlmum number of items whlch must be}recelved by the

/

library.

e

2+ The library w1ll be sent "over 2 feet" of item cards to. be used for
selection, ,These are in duplicate.. One is sent to the GPO 1f the 11brary
wishes to receive the publication it represents and the other kept_;n a.
special file in the library as a record of its_requests;'~The remaining
cards should‘be retained and used when later selections are made. If you
flnd that you do not want, or cannot use certaxn 1tems, they can be drOpped.
Ask to have them dlscontlnued as soon as you know you cannot use them,
because whatever you have'already received must be kept foriS,years.

3. When you become a deposltory, serlals will not start com;ng unt11 »~‘” s,¥
the start of the next flscal year, because they must be 1ncluded in the |
prlntlng budget. Monographs will come sSoonexr.

L, Vhen contemplatlng deposmtory status,. visit other libraries that are
depositories. ‘It is often impossible to tell just what a publication is

from its title, or how often it will be issued, etc. Other documents

librarians can give advice from their experience.: - » R -
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cations."
6. When considering what you need, see whether an scademic lbrary is near N
which may be a depository. 1f not, student use may be a factor to consider

in selecting items. Any college library which is a depositbry'muét make

'availébie’to anyone documents which they receive from the depository list.

This does not mean thét they must circulate pub;icatiénés'
There are approximately 70 depositories in California. The State Library
is a reglonal aep051tory and receives all publlcatlons avallable to dep031-
tories.
Every two years the depository is sent a questionnaire by the Superinten-
dent of Documents which must be completed and returned to him.
Libraries not contemplating depository status were given help on ordering
documenté. |
Disposal ﬁoliciés and rules were discussed. All depository items must be
kept a minimum of five years unleéé they are superseded by a cumulative vol-
ume, or othérwise covered by'instructibhs from the Supérinten&ent of Documentse.
Mr, Linville warned us that the cumulative volumes of some of the census
publications do not include "those nice maps" and to watch before discarding
' what you may want to keep. The State Library keeps many more items than it
"is required to keep, because its collection is used for historical purposes.
Kern County, and probably many others,-alSo kéép jtems farther back than the
~ legal requirement, for reference purposes. °
The committee visited the documents section of the Kern County Librarye. ee ?
Semples 3

First-hand observation of documents and records was most valuable.

of forms were given to those who asked for them. | ’ ;
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'REPORT OF PROCESSING COMMITTEE | DT

Leader: Doris Randall
- Recorder: Lois Hughes

1.  Méthodé'ﬁéed for classifying documents

A. Superintendent of Documents classification, Best for a new . g
..+ library or & new depository-library. -Advantages are ability =
oo to classify immediately upon receipt of shipping list. Also o -

provides. for good arrangement on the shelves by keeping those
from same agency and in the same series together. Easy to use
this number on circulation card. MONTHLY CATALOG can be used:
as%subject catalog. Biggest disadvantage is that the govern-
ment  changes classification occasionally. - .

o ST, MRS e 200
Y s BN S it
R S R e TP

Wit S

B. _Majfbe foénﬁéd;aiphabetiééll& by agencyiof'by'sub-ggency.é

[ L T iy P

e TN ey e T

C. Some libraries file small items in the vertical file by subject.

D. May have to give own number to items not listed‘in MONTHLY CATALOG.

II. General organization of documents

Fresno State College catalogs some for circulation and reference,
with Library of Congress cards in the main catalcog. Some are
treated as periodicals in the periodical department. The remain=-
der are housed in the documents section. Main catalog directs '
public to government documents section.

0 —:ﬁ;.‘;_;gh‘__%;_\

e
(R e

Library should have holdings record.

St Rt LN

Good idea to have a standing order for Library of Congress cards
for series, if analytics are available.

II1I. Handling of publications issued in Congressional series

Unbound House and Senate Reports can be shelved by number of
Congress, session and repcrt number. MONTHLY CATALOG tells
which have Library of Congress cards. Unbound copies can be
discarded when hard bound arrive.

IV. Determining whether a publication has been superseded

EERI . 20 O T O e

ARHE 3

A The publication itself will usually indicate this. Discard old
? publication unless needed for historical value.

Ty

V. Discard pclicy | | !

This is well explainéd in the depository instruction booklet. Dupli-
cates can often be offered to branch libraries.

15
. “.“
B
e -
e
R
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s d7fv;deI; Mazntenance of records

‘n

for annuals, for monthly issues, for simple serles, for a numbered ‘
series, and for double series such as those coming from the Off1ce‘

Various 1arge size cards are used by Fresno State Gollege. Qne 'tf'_s[,5fn.‘fd}E
E
of Education., Bach has space for process:ng instruct:ons. - Z

i
5.
X
?‘
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f VII. Possibil ties of some agency dozng brief cata1031ng

e

e, B

DY

The committee felt that the Library of Congress snould expand and o
"do ‘more. of this cataloging, - It would dlso help if the: .government : R

.
v
&

5
g
..
2

2 agencies would put classiflcatzon numbers on all cf - their mater1a1. R
@ o : . - B : | B
3 VIII. Conc1u31on |

No matter what c}a551fication or arrangement is used, each 1ibrary
-must be flexibie and change its system when necessary. Often a
government puhllcatzon w111 not fit into the existing system.
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é' . REPORT OF USE COMMITTEE. %
g' | . Leader: Josephine Sutton - ¢ i Jé
1 ' Recorder: Dorothy Harvey | i f%
5; | Lo : : ey R R . | ;é
g Circulatzon | | e ,’ ,' . U %
% Each 1ibrary should use 1ts own Judgment as to what to c1rcu1ate and - “é
é how nany items should be loaned to each borroweru The usual lendlns P°11¢V . d‘ E
z of the partlcular library should prevail. The group seemed tO feel th&t | .idé
éi such material as the serial set, whach 1s hard to laplace, should be non- . :‘i
3 circulatmng. | . - o | é
g College clientele make great use of older documents, whereas the é
é ‘general public uses newer publlcations. 1' A ,‘%
g' Most of the llbrarles represented felt'there was not much 1oss of B
g documents through circulatlon. b | | B :%
? Popular Titles | %
There is a naed for a popular 11st1ng of reports and 1aws, e.g.;' 1?

1

CLAY REPORT or the GOOD SAMARITAN LAW. The State lerary does malntazn

G

0 P g b R AR,

%}— : | such added entries in 1ts flles.' A local 11brary sys .em may teletype the

% kpopular t1t1e it has rccelved for searchlng by the State lerary-_ é
é Statlstical Serv1ces | :é
] It is very difficult to gather statistical inéor;;tion on the local 3
é level. The 180 pub11shed reports for the 1960 census provide data for ﬁ
; approximately 23,000 census tracts. The census tracts are w1th1n the :
gv . standard metropolltan stat1stica1 areas. By definltlon they are small é
§é bareas into wnlch large c1t1es and adaacent areas have been d1v1ded for }é
%] | statisti ical purposes.' The Rand McNally COMMERCIAL ATLAS 1s a 8°°d source 1
4 of help for informatlon on small cltles. The State lerary can give some

AR R T Y e

help by the use of 1ts county and mun1c1pa1 documents. Another source for




‘ﬂ?fsmall area informat1on in,California 15 the material on population

'3festimates and proaectionsezssued hy the California Department of

e

- offlce in your community, he is an encellent source of lnformation'on

f‘Finance.

| have a “1ease 11ne" to Sacramento., If your Congressman maintains an

' the Federal level.

2

A further source of help, not only w1th statzstlcal services, but

_~w1th general informatlon about a subaect, is a local offlce for the

J"v';‘. oy o

’Rfmany Federal and state agencles.' A telePhone call t° °ne °f these in

B A ‘x"; e

| your community can sometlmes prove to be your best help. Many of them
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CODE‘OF FEDERAL RDGULATIONS - FEDERAL REGISTER

It was the consensus of the group that 1t“is probably best to keep
. ’.3 A S o

all issues and supplements if space allows._ Perhaps lmbrarmes could
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arrange cooperatlve retentlon. r"he 1ndex1ng is poor.‘

ollege Librarles' Loan Pollcles

?lt

Some college librarles have a pollcy of lending Federal documents to

LS

other than thelr students and faculty, upon request, however they do not

P 1 -

recezve many such requests. lerary pollcies vary, so the potentzal bor=

rowzng 1ibrary has to check to make sure the partzcular 1tem 1t wants may

P
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be obtalned on loan. ,

- .
LR
v

ubllcitx axs to splax
1.- Dlsplay table 1n llbrary on tlmely subaects o

I

o 2¢ Include new t1t1es in book llsts that llbrary issues |

"3;T7D18p1ays and book llsts shown and dlstrlbuted at local conventlons i

D‘ L D
P (5.‘ .

.....

fh;fRCards 1n catalogs referrlng to the documents department

Services of State leragz co !nj' *-1Ff>--w SR
Tslt WOrkshopsbon subJects for which 1ibra“ies 1n state have 1ndicated a need
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3, Reglonal depos1tory for U.S. Government publicat;ons ~fh,gg e

As the regional*dep051tory, 1t receives all UuS. depoeitory publlcatlons;,h,i;~

l.and keeps almost every 1tem even after 1t has been superseded in Order 'u,vatv

to have an historical collection whlch can be drawn upon by the other

*librar1es throughout the state. It also ‘serves as a focal point in the

‘dzsp031t1on of no-longer-needed Federal ‘documents’ by.: ‘the-otheér: depository

oo
N

llbrarles in Californza."

“h. Most Federal publications kept at the State Library are available on

l’

loan. s . | u ST

? ~

The State Library malntains microcards of the serlal set, volumes 1-1867.«,;,p

o

which may be borrowed by any library 1n the state. Also 1t has, on mlcro-

card, the non-depository items 11sted in the MONTHLY CATALOG from 1953-1965.
These, too, are avallable on loan to 11brar1es.‘ R
S.L The State lerary also prov1des subaect reference serv1ce.:'
Eégg _ RIS ‘

Several llbrarles conmented on the heavy use of thelr U S,.éeologmcal

Survey topographlcal,maps. These are excellent for hlstorlcal purposes.

e

The older ones recelve more use than the current ones, but all the Callfornla

ones are in demand. Con51derable 1oss was reported on maps.

%

Special Needs for Promotlng Use of U.S. Government Publlcatlons

LA
DR K

1. Basic list of government publlcatlons. Perhaps th1s could he a
project for the CLA Documents Committees The State lerary is willing
to participate in any such project.

2. Special subject lists
3, A list of what is available in fields of interest to 1aw libreries

L, Best method for getting an entry into ‘the catalog to direct patrons
to ask librarian for help .
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;.; SUMMARY :
'3; bo much has been said today, and -80- well sa1d, that Iﬂcan only |
hope to mentzon some haghlaghts..@l;s;;}f‘»7a;:¢g‘gy'4,;gf;j{ggiﬁlﬁ?;’iedd;?hfi :
Under acquzsltions, the maaor blbllographles and 1lsts from whlch _‘%
.5 current government publacatlons ‘can be selected were descrlbed, and |
‘sources . oﬂ;eut-of-print documents were mentioned. ey S 5;;¢3f;;,nv,.
In processing, the advantages and dlsadvantages of the Superlntendent eh’
: of Documents o1a551f1catmon were . considered, also mentioned - were an alphae'
bet1cal arrangement by agency or a subaect arrangement in a vertlcal file
- or pamphlet boxes.v Records for documents may appear in the publlc catalog ":3
| or 1n a spec1al documents catalog.' Other toplcs covered were superseded | i
puhldcatlons, dlscard pollcles, the advantages*and disadvantages of micro- g

forms, the need for 1mproved lerary of Congress card servzce.

Use 1s the ultlmate goal of acquls1t1on and processzng. To use

government publlcatlons fully and effectzvely, the 11brar1an should“knowv;fi : ¥
e somethlng about the organizatzon and funct1ons of U.S. government agencles, f;’ | b
and ‘be famlllar W1th the llsts and 1ndexes of publlcatlons.z She should h | %
enamane new publlcatlons as tney are added to the collectlon and include B -
‘them in book llsts and dlsplays.' Government publlcat1ons should be clrcu-}i’
1 1ated on “the same basis as other llbrary mterials, - e p
e O TR P e .
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PROGRAM

SOUTHERN CALIFORNIA WCRKSHOP ON U.S. GOVERNMaNT PUBLICATICNS
Ansheim Public Library
Thursday, May 19, 1966

9:00-9:40 Registration -
Coffee, by Anaheim Public Library Staff

9:40 Opening of Conference
Welcoming remarks, by Mr. William Je Griffith, Librarian,

Anaheim Public Library |
Greetings from California State Library, by #rs. Phyllis

I. Dalton, Assistant State Librarian
Announcements, by Mrs. Elizabeth Howes, U.S. Government

Publications Librarian, California State Library

isition, Processing and Use of Publications

10:Q0 Panel on Acqu Pub
each panel member will present an introductory talk

followed immediately by questions from the audience;
15 minutes for each panelist)

Speakers:
Acquisition - Miss Lois Di Santo, University of Cali-

fornia, Riverside
Processing = Public Libraries = Mr. Bryant Smith, Monterey

Park Library

Processing - College-University=-Special Libraries -
Mrse D. L. MacDonald, Honnold Library

Use - Public Libraries -~ Mrs. Alice Titus, Long Beach
Public Library

Use - College-University-Special Libraries = Miss Helen
Azhderian, University of Southern California Library ﬁ

4

Recorders for Questions to Panelist and for Afternoon

Committees:
Acquisition - Public Libraries - Mrs. Dorothy Smith,

Riverside Public Library
Acquisition =- College~University-Special Libraries -
Miss Sharon McClure, University of Californiza, San

Lt A0k OO LTS S A

Diego
Processing - Public Libraries - lMrs. Thelma N. Jenkins,

Los Angeles County Public Library
Processing - College-University=-Special Libraries -

Mr. Vincent Caccese, University of California, Irvine
Use = Public Libraries - Mrs. Maxine Groher, Downey City .

-

Library ,
Use - College-University-Special Libraries - Miss Barbara
Davis, California State College at Fullerton Library :

5 11:45-1:00 Lunch
Six Committees Meeting Simultaneously on Acquisition, Processing E

1:00-2:45

and Use




2:45-3:10

3:10=3:40

'3;40-3:50

3:50-4100

=58

Acquisition Committee No. 1 = Public Libraries ~ Auditorium

(Area 1) Leader: Mrs. Elizabeth Schlegel, Los Angeles Public

Library

Acquisition Committee Noe. 2 = College~University=-Special
Libraries - Auditorium (Area 2) Leader: Mr. Anthony
Greco, San Fernando Valley State College Librery

Processing Committee Nos 1 - Public Libraries = Auditorium
(Area 3) Leader: Mrs. Jennie Robinson, Orange County
Library :

Processing Committee No. 2 = College=-University-Special
Libraries - Fallout Shelter (Area 1) =- Leader: MNr.
Sydney Sims, Long Beach State College Library

Use Committee No, 1 - Public Libraries - Fallout Shelter
(Area 2) = Leader: Mr. John Perkins, Inglewood Public
Library ' '

Use Committee No. 2 = Collége~University=-Special Libraries
- Local History Room - Leader: Miss Evelyn Huston,
University of Cclifornia, Irvine

Coffee Break, by Anaheim Public Library Staff

Summary by Recorder or Leader of Zach of the Comuittees

Summary of Meeting, by Miss Mary Schell, Supervising Govern=-
ment Publications Librarian, California State Library

‘Closing Announcements
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GOVERNMENT PUBLICATIONS: A SOURCE OF STRENGTH

Phyllis I. Dalton

Today when we are talking about government publications, we are
talking about Federal publications. Ve are interested in not only
Federal depository publications but also U.S. Government publications
in the average library. A librarian must, to use government publications
successfully, know the government and its agencies; a librarian must be
aware of the vast variety and subjects of the publications; a librarian
must know how to select and acquire publications; a librarian must know
of the availability of publications. It is fine to be a librarianj to
be a good documents librarian is also wonderful; and to be a good refer-
ence librarian who knows enough about documents to use them and to inspire
others to use them is truly the greatest of excellence.

We have seen in California a steadily increasing interest in govern-

ment documents of all kinds - Federal, state, county, municipal and foreign.

Dr. Lowell Martin, in PUBLIC LIBRARIES EQUAL TO THE CHALLENGE OF CALIFORNIA,

recognized the need for government publications in ali levels of service.

: Miss Rae Elizabeth Rips, Chief, History and Tpravel Department, Detroit

Public Library, and editor of _he third edition of Anne Boyd's UNITED STATES

; GOVERMMENT PUBLICATIONS (New York, 1949) in a paper presented at the Govern-

o e

ment Publications Conference at Drexel Institute of Technology Graduate

School of Library Science on May 13, 1965 stated:

RS D A i PO R

WIf government publications are noflggg,most useful and valuable cate=~
; gory of printed materials found in libraries, they certainly rank near the §
top."

i Our Government Publications Section is thevlargest in the State Library -

§‘ it provides information, interlibrary loans, consulting service and a workshop i
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program, I believe, as you go through the day, you will see more of the
growth of the depository system in California. You may be interested in
knowing that the California State Library as a complete depository received
13,989 pieces of U.é; depository publicatibns in fiscal year 1964/65, exclu-
sive of Congressional bills.

As standards are being revised in 1966, government publications are
receiving marked attention. The California Library‘Association Documents
Committee has beecn asked to prepare Suggested standards for possible incor-
poration in the California Public Library Standards. The ALA Standards also
recognize government publications.*

Why are we then having a workshop on government publications? One
statement in Wheeler and Goldhor PRACTICAL PUBLIC LIBRARY ADMINISTRATION
gives you a clues They say "In many libraries doéuments are almost comple=-
tely ignored ﬁrimarily because of mere lack of time to keep up with their
publication and to prepare and publicize thems" We know we won't be able

to answer all your questions but this is a beginning, and consulting can

follow,.

In closing, I should like to quote H.L. Mencken who said, "No man can
get anywhere in this world, in any really worthy and endurable manner, with-

out recourse to books,' and when he said books, I am sure he included govern-

ment publications,.

*Suggestions for revision include:

Community Libraries: The collection should include local documents with
selected county, state nd Federal publications. '

Research Libraries: The library should be a depository for Local, state
and Federal documents plus selective acquisitions of United Nations docu-

ments.
Headquarters Libraries: The Library should be a complete depository for

local documents and selective depository for county, state and Federal
documents with sufficient duplicates.
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ACUISITION OF U.5. GOVERNMENT PUBLICATIONS

Lois Di Santo

The sources of acquisition for U.S. government publications can be divided

into two broad categories: depository and non-depcsitory soﬁrces:

I. The resources available to depository libraries are impressive in
number; it is estimated that approximately 14,000 publications
a year are available to dpository libraries. But this first
impression is quickly modified when several factors are considered:

A, Of the 825 depository libraries which were listed in the September

1965 MONTHLY CATALOG, 35 were regionals. Under the provisions of
the depository law, only the regionals are obliged to accept all
depository publications. The remaining depository libraries may
select as many or as few of the categories as they wish to receive.
There are no exact figures as to the number that choose to receive
all depository items, but the Superintendent of Documents estimates
that only between 5 and 10% do s0.

ﬁ B. The second fact to consider is that the 14,000 publications

available to depository libraries represent only 70% of the items
! listed in the MONTHLY CATALOG. As you know, each item listed is
numbered, and the last number in the December 1965 catalog is 20,162,
The percentage drops still lower when one considers the hundreds, and :
perhaps thousands, of items issued by'field agencies throughout the

country. Many of these publications are never listed in the MONTHLY

St et

CATALOG., The Superintendent of Documents is slowly adding these

Zei,

non-GP0 items to his distribution system, but the process is still :

far from complete. It is therefore obvious that depository libraries 1

1 SN D S 2

must avail themselves of non-depository sources.

ol RS O P T Do 15
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II. The non~depository sources which we shall consider include those
for both current and non=-current government publications.
A, Current government publications .
The basic rules for the acquisition of current government
publications are outlined in each issue of the MONTHLY CATALOG.
Here you will find three wmethods:
1. One for sales publications distributed by the GPO

2., One for publications distributed by issuing agencies

3 One for publications which are distributed by Congressmen

A description of each of these methods follows:

l. Sales publications
Sales publications which are indicated by an asterisk in

the MONTHLY CATALOG are to be ordered from the GPO by deposit

account, coupon, check or money order. No stamps. Sales

publications which appear in the biweekly SELECTED U.S.

GOVERNMENT PUBLICATIONS and in the PRICE LIST [S] can be se«
cured in the same way. | é
’ In 1949, James L. McCamy made an intensive study of

? acquisition procedures for his book: GOVERNMENT PUBLICATIONS

FOR THE CITIZEN: '"Despite the fact that government documents i

% are theoretically for sale, most of them aré given awaye. Only !
? the uninformed, the modest, the hurried, or the righteous buy
themy for by going to the issuing agency or to Congress one
apparently can usually by-pass the Printing Office. The
majority of Federal fublications are distributed by agencies 3

whose policy may vary, but tend towards generosityees There :

i S nnatis it Rt LU S R L S

; is no rational policy dividing sales from gifts."l This state= ﬁ

ment is as true in 1966 as it was in 1949, p
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This statement is as

rational policy dividing sales from gifﬁs."l
true in 1966 as it was in 1949.

2. Publications distributed by issuing agencies
Publications which are distributed by the issuing agencies are
indicated in the MONTHLY CATALOG by a dagger. Application must
be made to the department, bureau or agency issuing the publication.
There is no hint in the MONTHLY CATALOG that many agencies maintain
extensive free mailing lists.

Also, there is no hint that such things as bureau deposi*ories

exist. Each of these bureau depositories is regulated by thie indi-

vidual agency: it has no connection with the Federal depository

system.

The Bureau of the Census, Public Health Service, and the

TR

Qe

Department of Agriculture are particularly generous in the
free distribution of publications, a fact which is valuable

to any documents librarian who is interested in stretching

his budget.

be U.S. Army Map Service has a depository program.
c. U.S. Geological Survey supplies topographic maps either
for one state or a group of states to libraries.

d. U.S. Atomic Energy Commission has a system of regional

depositories whose names are 1isted in each issue of NUCLEAT

; SCIENCE ABSTRACTS.

3, Publications distributed by Congressmen

The third method for securing current titles involves obtaining

? 1. James L. McCamy, GOVERNMENT PUBLICATIONS FOR THE CITIZEN: A REPORT OF i
: THE PUBLIC LIBRARY INQUIRY, New York, Columbia University Press, 1949 . 1

; Pe 41,




them from Members of Congress. The Superintendent of Docu-
ments recommends that application be made to one's Congressman
for copies of individual bills, as well as for copies of Con=-
gressional documents, hearings and reports which appear in the
MONTHLY CATALOG without price. "Any librarian does well to
establish cordial relations with the office staffvof a nmember
of Congress as well as with‘the Congressman himself."2

In addition to acquiring from Congreésmen material listed
in the MONTHLY CATALOG without a price, it is possible to
acquire ﬁany priced items in the same way, if one tries., Besides
obtaining Congressional documents, your Congressman may have
individual copies of the FEDERAL REGISTER sent to your library.
Sometimes publications which are authorized by'special Congres=-
sional abpropriation; such as a recent edition of the U.S. Dept.
of Agriculfure YEARBOOK, and distributed in bulk to Congressmen,
may be acquired from them. | |

k, Cther sources for hard-gg-acquire‘Qublications

2e 'While it is possible to secure many individual items free
with the usé of a little ingenuity; there remains a hard
core of serial publications which must be acquired in the
most efficient and economical way. This is where the
services of a commercial agent may be found useful. At
the present time, one agent in.WaShington provides such an
extensive sérvice: Bernan Associates.
(1) Bernan Associates'accepts standing orders for any of

the government periodicals and any of the more than

| 2e

McCamy, op.cit., p. 33.
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600 titles of government serials, annuals, and
other recurring publications. Bernan Associates!
GCVERNMENT PUBLICATIONS SERVICE, giving scope of
service, is available upon request.

(2) Publications are supplied at list price and mailed
directly from the GPO.

(3) There is no postage charge.

(4) Minimum account required is $100 a year.

(5) Subscriptions are renewed automatically until cancelled

by customer,

(6) There is no charge for Bernan's services as such.
b. Largér Jibraries must avail themselves of still additional
sources, such as Documents Expediting Project, to meet their

needs. The Documents Expediting Project was organized by

the cooperative efforts of various libraries and library
organizations to érocure for subscribers those publigations
which are difficult to obtain through normal channels. These
are primarily processed, non=-depository items. Some major

points about the Documents Expediting Project are:

(1) Located in the Library of Congress

; {(2) Participation is by subscription - the yearly fee

ranges from $175 to $#525 a year E
% (3) Some of the major publications distributed by this
§~ project are: ;
Cooperative Research Project reports (U.S. Office of }

Education) 4

Conpressional committee prints

DAILY REPORT of the Foreign Broadcast Information Service
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B, Non=-currvent government publications

1., Libraries which are interested in filling in gaps in their
holdings, or building their collections, must also rely on
the services of commercial out-of=-print dealers. FPerhaps the

best way to begin this process is to compiie a list of dealers

.

who specialize in o.p. government publications, scan their cata-
logs, or write letters requesting quotations on individual titles.

Some of the dealers:

P. & H, Bliss, Middletown, Connecticut

International Universify Booksellers, Inc., 30 Irving Place,
New York

W.He Lowdermilk, 715 1l2th Streét N W, Washington, D.C.

Samuel Ward, La Plata, Maryland

2. Many lihfaries are able to fill gaps in their holdings of earlier
documents by means of direct exchange with other libraries, or

indirectly through the United States Book Exchange:

Private, non-profit corporation in Washington

Servés as a clearinghouse for distribution of library dupli-
cates and other surplus publications

These duplicates, of course, include commercial books and
periodicals as well as a small percentage of government
publicatiosn.

Membership fée is $12.0C per year, plus the handling fees
and shipping costs on publications requested from USBE.

Member libraries are also expected'to send USBE the duplica-

tes of value which it does not otherwise require.
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e, Bach library which elects to do so receives monthly lists

of parts of USEE stocks which are available.

%, An increasing number of both current and out-of-print government
publications are available by means of microcopies. Microcard
Editions, Inc., in Washington, publishes an annual which might

ve useful for checking individual publications: GUIDE TO MICRO=-

FORMS IN PRINT.

L., Several dealers specialize in publishing reprint editions of
government publications: Kraus Reprint Corporation (16 East
L6th Street, New York 10017) and Johnson Reprint Corporation
(111 Fifth Avenue, New York 10003), It would not be diffi-

cult to get on their mailing lists for information as to what

is available.

Some out=of-print material can be obtained through the Documents

Ut
®

Expediting Project.
In this review, it has not been possible to do more than touch upon

many of the resources available to documents librarians. I believe

thet it shows that the directions which are given in the MONTHLY CATALQG

are no more than delicate hints; they are just the starting point from

which one proceeds to other sources.
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PROCESSING - PUBLIC LIBRARIES
Cutline of Talk

Bryant Smith

RECEIPT AND CHECK IN CF DOCUMENTS

When depository documents are received they are stamped with the date;

the shipping list is also stamped. This allows for easy matching of

documents and shipping 1ist if there is a delay in processing.

CLASSIFICATION OF DOCUMENTS

Documents are classified by the GPC class number as notzd on the ship-

piﬁé lists, Very simple records are prepared, usually consisting of:
2. Shelf list

t. Main entry (in most cases this is under the title of the document)
c. Subject entry (usually only one is assigned)
It is not felt necessary to give the government agency as the main entry
because the documents are filed by GPC number which means that they are
filed by issuing agency.
PROCESSING PROCEDURE
Call numbers (GPC) are written on the front of paper documentsj if the
document is between boards, the‘number is entered on the title page.
Items bétween boards are also lettered on the spine. Library name and
"DEPOSITORY" are stamped on at time of arrival. Cards are typed and
filed, Document is_put in its proper place on the shelf. This entire
process (except for filing and lettering of hard-bound items) can be

accomplished in less than a day's time.

CIRCULATION OF DOCUMENIS

Since we are not prevented by law from circulating our documents we do
so. There are exceptions, of course, but by and large all documents cir-
culate for our regular check-out period and are otherwise treated as any
other book or item in our collection.

After the outline of procedures, the following questions were asked by

participanis and answered by Mr. Smith.
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How do you phycically house the items which are pamphlets?
They are arranged by Government Printing Office class number and
placed in pamphlets boxes on the shelf.

Is the shelflist also arranged by the GPO class number?

Yes, it is. We catalog only the more important publications.
How do you overlap cataloged items with those not cataloged?

The physical arrangement of the libréry takes care of this. The
cataloged items are shelved by the Dewey number in the general
collection. Others are in the depositpry collection and shelved
by the GPO class‘number.

Do you have any way to get to the material by subject?

Yes, the subject cards are filed in the main catalog.

Do you use the MONTHLY CATALOG to locate other items not classified
by GPO number?

Not if I can get out of it.

Then how do you locate them?

By knowing the collection, and checking the MONTHLY CATALOG if
necessarye

Do you make separate subject cards for each item in a seriss such &
FARMER'S BULLETIN?

Not necessarily, It depends upon the subject treated.

How much staff do you have for the depository collection?

We use one and onc half persons.

Is your cataloging done by the documents department?

Yes, if it takes a GPO number. If it is to be in the general

collection, we send it to the catalog devartment.
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% Do you file agency cards (author) in the main catalog?

No, they fall under issuing agency in the shelf list because

we use GPO class number. - N .
10, Do you proVide free materials for distribution to the public?

No, we do not. They are usually available from other places,

such as City Hall, etc,

oy

In conclusion, the Librarian from Long Beach Public Library stated that

she has found the author entry much more valusble in locating information %

than the title entry. Mr. Smith stated that Monterey Park is still young

o e nie et

as a selective depository and the staff are still trying to learn.
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; PROCCESSING U.,S., GOVERNMENT PUBLICATIONS
§ COLLEGE - UNIVERSITY - SPECIAL LIBRARIES
_ Margot MacDonald

; INTRODUCTION

Before I begin, I should like to call your attention to the materials

AT e e 5 LA T

displayed on top of the piano.* They include the Honnold Library Docu-
ments Department procedure manual, samples of the checking cards and other

cards included in our documents card catalog, and our selected readings

manuales Some of you might be interested in the latter - it consists of

NG S R R T N b

Xeroxed copies of periodical articles dealing with government publicationss,

We keep it in the Documents Office, where it forms a useful auxiliary to

the standard reference works on government publications.

Pt hotaptea. et e oy St aRs. SO0

Last week, I attended a three-day workshop on government publications
held in Phiiadelphia under the auspices of the Graduate School of Library
Science at Drexel Institute of Technology and the Documents Committee of ]

the Pennsylvania Library Association. I thought you might be interested in 1

hearing about some of the matters discussed there. The workshop dealt with

AN PN AR RS U 0 S 4 S e TR AT e g R A A ped e T
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ali phases of the acquisition and organization of all tyres of government
publications. I have tried to=lect, from the mass of notes which I brought /
back with me, those items structurally related to my part in our workshop g
here today, that is, matefial dealing with the processing of U.S. Govern- f
: ment publications, This material seems to fall rbughly into five broad

g groups: administration (i.e. separate vs. integrated documents collection),
: records, classification, cataloging, and binding.

g- I, SEPARATE VS. INTEGRATED DOCUMENTS COLLECTION

{ The first decision which a library must make, before setting up docu=-

ments processing procedures, is the basic one: shall the library's documents 4

% *These materials received a great deal of attention throughout the day.
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be kept as a separate collection, or completely integrated with the non-
document material, or partially integrated, partially separate? At the
Philadelphia workshop, we had the usual arguments about the relative merits
of the three systems. Some of the discussion leaders were quite strongly
and vocally biased in one direction or the other (of course this may have
been done deliberately to provoke discussion), but in each discussion group
the final conclusion reached seemed to be that there was no final conclusioni
Each library must make its own decision, based on the kind of library, its
size, physical arrangement, and resources, including both book resources

and financial resources,

For the librarywith a fully integrated,documehts collection, processing
should theoretically present no particular problems in-??at documents would
be processed in the same manner as non-documentary mater;;Ev;f a similar
nature; so changes in processing would involve general library administration,
not documents in particular. Therefore, this discussion of processing gov-
ernment publications is directed in general to libraries with a documents
collection which is administratively or physically separated, at leas£ in
part, froﬁ the general bdok collection,

II., RECORDS | @

One session of the Philadelphia conference was devoted to records -~ what
types of records are heeded for adocuments collection? -

1. HOLDINGS RECORDS

First, of course, is a rébord of holdings. There are three

general types - some libraries have one, some two, some all three.

The first type is the shelf-list, or list of holdings arranged

in call-number. Many libraries, particularly those using the

-
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Superintendent of Docﬁments classification, maintain a shelf-
list as their only complete record of holdings.

Other libraries, including the Honnold Library, use the
second type of holdings record, an alphabetical file. Entry
in this alphabetical file may be according to Library of Congress
form (i.e. UsS. Bureau of se., U.Se Department ofees) Or accord-
ing to the inverted "catchword" form used in the MONTHLY CATALOG
(U.S. Agriculture Department)., In the latter case, entrsy may be
directly under issuing bureau or office, as in the current MONTHLY
CATALOG, or, as is the case at Honnold, organizationally, with
entry under main department, folloﬁed by bureau or sub-agency, as
in the old MONTHLY CATALOG prior to September 1947, Many librar-
ies use Library of Congress cards for shelflist and/or alphabeti-
cal holdings record, Libraries using the catchword form of entry

either type the entry above the LC entry or underline the key filing

word in the IC entry.

The third type of holdings record, which a number of libraries
maintain in addition to the shelflist or alphabetical file, is the

current check-~in file for periodicals and continuations. In many 4

. - Jagd% w Do T b S Ape Nl B T, N AN D  Re PUIFAT= SV 7 WA e el Lebsn Ry Ay
e I R0 LR DA P S 1T T QU et S e P SRt Y g ) T RS BB 50 St e S S0 SEL0S R T T e o AR b D S F o it Rl o =

ey

cases, entry in the current check-in file is by title, rather than |

by issuing agency. Some libraries transfer completed volumes from

S, (Zat TR ek LA

the current check-in file to the permanent holdings record; others

N R R St Lt i i

keep all records for current periodicals and continuations in the

o S ATt
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current check-in file, with a cross reference from the holdings

ATyt R e

record (shelflist or alphabetical) .
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Whichever type of holdings record is used for monographs,
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it should, in most cases, include title, edition, date, brief
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collation, and notes, The current check-in record, whether it
is kept separately or interfiled with the permanent holdings

record, as we do at Honnold, should include three thirgs:

e e N St AL

holdings, location (i.e, call number or other shelf location)

and source (i.c. depository, subscription, standing crder,

I T o T et pe

mailing list from issuing agency, etc.).

L% N

There are examples of various types of check-in cards in

Ellen Jackson's MANUALl; our own manual for California State

publications2 contains examples of checking cards which will

serve equally well for U.S. publications; and on the piano are

£
4
2
i
{
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samples of the checking cdrds used in the Honnold Library Docu-
ments Department. Two basic types are needed: a numerical

card for entering documents issued in numbered series, and a

SIS S e

date card, usually with two or three variations to accomodate

el ] S EAN

periodicals .and continuations issued with different frequencies:

LT it BRI i At S LT, R R

annual, quarterly, monthly, weekly, or daily.

. One of the participants in the Philadelphia workshop was

S S0 g o b S

a young, attractive librarian from the staff of a mediumesized g

public library which has recently become a depository library ?

bt P B R e R e e T e R e T

under the 1962 act. As she was the youngest, newest member of :
the staff, and the one with the least experience in documents - i

we all know who was picked to organize the new documents collec-

R L e AR

tion, don't we? However, I think she will be an excellent docu-
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ments librarian. She is interested, enthusiastic, anxious to
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learn, but she does not merely want to learn how other libraries

SRS e L

do things, she asks, "Why do you do it that way? Is there another

way? Couldn't I do this instead...?" She raised many interesting ;

T
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and rather unorthodox questions. Usually her questions would
be followed by a moment of shocked silence, then a nervous
titter or two, or the sharp intake of breath as twenty dyed=-
in-the=wool, stuckwin-the-rut documents librarians gasped in
horror at the mere thought of such heresy! But often, as we
discussed her questions and ideas, we found that they had merit
and were well worth considering., I think we need more of this
in documentsj we are sometimes So overcome by our problems
that we tend to grasp at any solution which works for someone
else, rather than really thinking through to the best solution
for our own library.

To return to the discussion of records, this young docu-
ments librarian asked, "Is it necessary to keep a record of
every single depository document received? There followed the
usual shocked reaction -~ of course we must keep a record of every
sacred depository document - but then a few librarians, myself
included, were forced to admit that there were a few types of
depository documents for which we did not keep records.

At Honnold, we found that we can operate quite well withcut
keeping records of certain docﬁments which will be replaced by
bound volumes = for example, the Serial Set., Unbound House and
Senate reports and documents are checked carefully against the
Deily Depository Shipping List, and missing numbers are claimed
immediately. Selected reports and documents are entered in the
title-subject catalog, but no unbound House andeenate documents

and reports are entered in our holdings record. They are merely
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! shelved in pamphlet boxes by series and number. If one is found
to be missing, we make'a brief search, and then order a replace-
% ' ment. We have no way of dhecking as to whether we ever received
the document, but inasmuch as we would have to ®place it in any

case, the question of whether it was originally received and has

o
AT T s g et e

been purloined or hopelessly misfiled, or was never received, seems

ftitd

rather academic. We follow the same procedure for the separate

prints of the U.S. Supreme Court reports - the prints are checked

T o S S P L e R U

against the Daily Depository Shipping List, then filed in pamphlet

oty

boxes with the bound volumes of the U.S. Reports.

I am definitely not advocating this procedure as a general
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policy. I am merely indicating that this is one possible way of

Sonap it 2 o

taking a short-cut when staff is limited, without appreciably

ey 0 ¥ 2§ Syt Lo S @ AR

4 affecting the service rendered to Library users. And remember
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that this procedure is used only for unbound documents which will

later be replaced by a bound volume, not for documents which are

IS S LA S AR CTARY e

to be retained.
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2« ACQUISITION RECORDS
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The second type of record kept by many libraries is an

acquisition record, or set of records. This would include, for
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depository libreries, the set of depository item cards for items
selecteds It might also include subscription, standing order, ;
:

and other purchase records. Some libraries also keep records of i

gifts and exchanges. :

ok 3 SRR Tt R L T 0o £ LT ke Y, P el ) g AN LY
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3. BINDING RECORDS : |
Binding records constitute the third type of record kept %
by most libraries. These would correspond to those kept for

non-governmental material.
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4, "QUICK REFERENCE FILE"
A "quick reference file" is kept by many libraries, parti-
cularly those which do not give full subject cataloging to their
documents, or find that they need something to fill the gap,
frequently rather long, between receipt of the document and
completion of cataloginge
5. STATISTICAL RECORDS
Stétistical records of various kinds are kept by nearly
all documents departments; the three main types reported are:
Records of holdings - number of bound and unbound volumes
Records of use - usually circulation statistics, although
several open-stack libraries reported that a daily

count was made of the number of volumes re=shelved

after use in the library 3
Records of reference service = usually a tally of questions,
telephone calls, etc.

At Honnold, we keep statistics on documents holdings and

circulation, buc none on reference service with documents. ]

6. DESIDERATA FILE

A "'consideration" or "desiderata' file for possible

acquisition if funds become available.

7. AUTHORITY FILE :
An authority file, or more than one, At Honnold we have
two:
One is an authority file for entry in our alphabetical
holdings record. The latter is filed under department, bureau,

and series. This authority file is in shelf-list order by

. u,.,,,a.w\.r' G
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Superintendent of Documents classificatin mmber. It wes made originally by
transferring Mary Elizabeth Poole's marvelous loose=leaf list
of Superintendent of Documents classification numbers3 to cards.
These have been kept up ever since, by adding the new classifi-
cation numbers published in each issue of the MONTHLY CATALOG.

Our second- authority file is a subject authority file for
our documents title/subject catalog. It is only a partial file,
in that we use READERS! GUIDE, PAIS, EDUCATION INDEX, etc., as
our main subject authority. The card file is used as an auxiliary
tbol, and includes only:

(1) A duplicate set of all cross reference cards appearing

in the title/subject catalog
(2) Cards showing variations from READERS' GUIDE usage
or subject headings not found in READERS' GUIDE, etc.
8. CLAIMS FILE

The'eighth type of record which may be kept is a claims file
for items not received., This may include depository claims, and
also routine claims for non-receipt of periodicals and serials
received by subscription, free mailing-list, etc.

9. SOURCE OF ORDER FILE

The last tyre of record generally kept is the "source of

order" file - addresses of dealers, etc.

There are undoubtedly other types of records képf, but these were
the ones discussed at the Philadelphia workshops
III. CLASSIFICATION

Next. comes classification. Mr. Thomas Shaw, keynote speaker at the
Philadelphia workshop, posed an'interesting question., "What would have

happened," he asked, "if Miss Adelaide Hasse had not lived when she did,
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and had not set up the Superintendent of Documents classification system
when she did?" He postulated that the lack of a reédy-made classification
system would have caused most libraries to classify and shelve documents
with other library maferials, and that the number of sepérate documents
collections in libraries would be far smaller than it is todays

Three general types'of classification systems are used for documents:

1. Subject, e.g. Dewey, Library of Congress, or the Glidden system.

2+ Agency, e.ge the Superintendent of Documents system, or a hone=
nade system such as that used at the Philadelphia Free Library,

which became a depository long before the Superintendent of

Documents system was published. This workshop was concerned
mainly with U.S. documents, but those of us who handle other
types are also faced with a problem: If you usé the Supérinten- | é
dent of Documents system for your U.S. documents, what do you do ‘

with your state and iocal documents, and international docui:ents?

Some libraries use an adaption of the Superintendent of Documents
r system for their State documents. A few use the Swank system, or
a home=made systen.

3« The third type of classification system is actually no classifica= i

cation at all, but an alphabetical arrangement by'issuing agency,

usually underlined, written, or stamped on the document .

At Honnold, we use all three systems: our U.S. documents are given

e gt e o
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Superintendent of Documents classification, and for our California State
docﬁments we use an adaptation of this systeme Our United Nations and

other international agencies documents are classified by subject, using 3
é the Library of Congress classificatioﬂ; which is used for the general book

collection, with the addition of a red "UN" symbol above the call number to
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indicate that the book is shelved in the documents stacks. International

documents not yet classified, or those not considered of sufficient impor=-

tan@e for complete cataloging treatment, are shelved alphabetically by
issuing agency a4d series. Usefs anQ shelvers agree that.this last cate-
gofy is the most difficult to work with.

As fo the Superintendent of Documents classification,‘you have all

heard thé traditional pros and cons. Advantages inclqde; |

1, Anyone‘ﬁsing the MONTHLY CATALOG, PRICE LIST[S] , etcey can go
directly‘to.the shelf for the documente..

:2. As new deposifory series begin, they can be classified and shelved
immediétely -.no need to wait for a cataloger to decide on a clas-
sificatioﬁ.

Disadvantages include:
1. ‘The problem of changes in classification as bureaus and functions shift
. from one department to gnothep;. This can be handled-in three ways:
a. Leave under original cléssification,‘with cross~references from
later forms. This could become archaic after a time.
.b; Change everything to fhe new classification. This would mean not
- only correcting all the cards, but pulling and reemarking all of
the documents. This could become pretty'tedious and would involve
'mgch re-sﬁelving. | |
c.‘ Thehthird method, #he one we use atAHonnold, might be called the
Hags is" system: leave each documep;‘glassified pnder the office
‘which actua;ly iséﬁgd it, withﬂcrpss-references,to and from earlier
and_iater formse This has the disadygntagg, of course, of splitting
.up §ets, periﬁdicéls, etce.. Part of Fhe OFFICIAL GAZETTE of the

U.S. Patent Office will be in the I's, part in the C's, and so forth.
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2. Ancther disadvantage is the difficulty of establishing classification
numbers for the period from 1909 to 1924, between the end of the
CHECKLIST and the date when the MONTHLY CATALOG began to include clas=-
sification numbers. Miss Poole's workh, vhich I understand is now
available, is'helpful in this area.
IV, CATALOGING

I was unable to attend the session on cataloging at Philadelphia,
due to a conflict. From other participants, I learned that there is con-
siderable variation in policy. In some libraries cataloging of documents is
done in the library's cataloging department, in others it is done by the doc-
uments department. The latter is the case at Honnold, with the exception of

certain international documents,

Some libraries cataloged‘under author (i.e. issuing agency) only,
relying on the MONTHLY CATALOG and other printed guides and indexes, assise
ted in some cases by a "quick reference" file, for a subject approach to
documents. Other libraries cataloged '"most documents' or '"selected
documents," either fully or partially. At Honnold, we give full subject
cataloging to approximately twenty per cent of the total number of docu-
ments received. We use READERS' GUIDE, PAIS, EDUCATION INDEX, and other
periodical indexes as our subject heading guides.

Some libraries file catalog cards for documents in the public catalog,
some in a separate documents card catalog, some in both. At Honnold, we
have a separate documents catalog, with very few documents represented in
the public catalog, except for those international documents which have
been given Library of Congress classification. The latter appear in both

the public catalog and the documents cataldg.
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We hope some day to remedy the lack of representation of U.S. docu-
ments in the public card catalog. Meanwhile, this weakness is partially
offset, we hope, by the fact that our reference department is very much
aware of the existence of the documents collection, uses it, and calls it
to the attention of students and faculty.

V. BINDING AND MICROFORMS
‘There was not much discussion of binding at Philadelphia, other than
the general feeling that documents binding should, but usually did ndt,
keep pace with the binding of similar non=-documentary material in the
library. There was, however, an interesting session on microforms,'wifh
_ representatives from three of the leading producers of microreproductions

on hand to present their views. The general concensus of opinion seemed

to be that microfiche was the coming form, and that the opaque forms were
becoming obsolete due to the difficulty of manufacturing a reélly good

reeader.
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These were some of the highlights of the Philadelphia workshop.
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PUBLIC LIBRARY USE OF U.S. GOVERNMENT PUBLICATIONS

Alice Titus

I. How they are handled

Long Beach Public Library is a selective depository for Federal
and state documents. The staff "catalog" them, that is, they make
subject cards for Federal documents and author and subject cards for
California state documents.

There is a separate documents catalog, and cards are also filed
in the main catalog.‘ There are some disadvantages to this; patrons
find these cards in the catalog and ask for some things which are too
old or too technical to be really useful. Still the librarians cannot

draw thé line on where to stop cataloging documents; so they often get

them out for people who find they cannot use them after all.

IT. What documents are available

The library has a collection in depth, long runs of bulletins,

circulars and other publications. Some examples are U.S. Geological
; Survey BULLETIN and PROFESSIONAL PAPER, from number one to date. The
same is true for the FARMER'S BULLETIN.

The library duplicates rather heavily for the pamphlet file. The
depository copies do not circulate, but those in the pamphlet file do.

{ III. Who uses the documents :

3 The various city departments, such as Planning, Bureau of the

Budget, and the Harbor Department make heavy use of the statistical é

S Snselicl b RNy -

material,

23

Students from the high schools, city college and the state colleée

ot Gt TRl S Fost

: need Federal documents to complete assignments., As an example, one
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school assigned each student one mineral to trace in detail, Federal

AT

and state documents were invaluable for these.

The general public uses patent and copyright material. Young

T T

mothers ask for books on infant and child care. Up=-to-date informe-

tion on the countries of the world is sought, and much of this material

grerstmt Aot L

e

is found among the documents.

% b1ty g e g ki

(In order to help new library assistants and the public to under=-

stand the Superintendent of Documerits classification, the Long Beach

Public Library has duplicated sheets analyzing the meaning of this

N R R LN Ty s e Y Loy 4 R 2 I T

classification schemes These Mrs. Titus brought and distributed to

———

211 who wished to have them for their own libraries. A sample is

included in this report.)
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REPORT OF ACQUISITION COMMITTEE NO,1 - PUBLIC LIBRARIES

- Leader: Elizabeth Schlegel -
Recorder: Dorothy Smith

Twenty~-three librarians attgnded the meeting. Both depository ané
non-depository libraries and large and small libraries were represented;‘

There was some discussion on how to handle government documents and
of what types of documents would be most useful in the smaller public
libraries. Questfﬁns weré asked about where to obtain lists of publica=
tions. It was suggested that the U.S. Geological Survey, the Departments
of Commerce, State, and Agriculture, the Bureau of the Census, the Children's
Bureau, the Bureau of Mines and the Public Health Servige were all good
sources of information and of free documents.

Libraries shotld try to build up a file of the agency lists of publi-~
cations. Many of'these lists are cumulative and serve as indexes.

Especially useful for business reference are the lists published by
the Small Business Administration, and a pamphlet issued by the U.S. Chamber
of Commerce, entitled GUIDE TO SCURCES OF INFORMATION. Scientific and tech-
nical reports of TeSe resegrch and development, which are needed by the
larger libraries, are availablé from the élearing House fof Federal, Scientif-
4 ¢ and Technical Informetion, which issues free monthly lists of publications.
To establish an account for ordering publications, avtwenty-five dollar
deposit is required.

Librariéns from those libraries which have recently become depositories
asked how to judge whether an entire series of documents might be useful in
their particular sitﬁation from the singlé "sample" sent by the Superinten-

dent of7Documeﬂ£s with the "item cards." One solution would be a check on




the holdings of a nearby depository library to see what had actually been

coming over the years under that item number. It was also observed that if

a poor choice had inadvertently been made, the documents librarian should
write at once to Fancel the item. In this way oné could cut down on wasted
storage space.

One of the persons from a larger library said that all item slips should
be carefully filed and kept even though this is not required by the Superine-
tendent of Documents. At some time in the future the documents under that
number might prove desirable, and the item slip could then be sent to the
Superintendent of Documents. To re-instate an item number that had pre -
viously been dropped, a letter explaining the situation to the Superintendent
of Documents with a facsimile of the original item card enclosed would be
all that would be necessary. | |

In the selection of documents and the quest for free materials, libra=
rians should refer to the series of GPO price lists (GP 3.9: - especially
useful for the non-depository library; someone aptiy called them the BIP
of government documents), the bi-weekly selected lists (GP 3.17) and the
agencies listed in the U.S. GOVERNMENT ORGANIZATION MANUAL, as Qell as the
MONTHLY CATALOG. The question was raised if it would not be cheaper to buy
inéxpensive documents than to write letters to the isSuing agency request-

ing that they be sent free of éharge. It was agreed that a mimeographed
form post card would require very little time to send, and woﬁld usually
get results at a minimum labor cost. One library used a éafd with a P.S.

asking the agency not to send the item if there is any charge for it, thus

eliminating any possibility of being billed for it. You can expect documents

1"I'hai: librarian warned against mentioning any price in a card or
letter when seeking free materials. Identifying the item by Superintendent

of Documents number may be a help.
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requested from agencies or from the Superintendent of Documents to arrive

in as éhort a time as ten days to two weeks, or it may take a long time
should tle siock be temporarily exhausted, and one may have to send a second
request. Agenciss publish many documents that are not available from the
Government Printing Office. A most useful list of non-GPO documents, com=
piled by Jennings Wood was published in 1964.2.,Congressmen are one excel-
lent source for legislative materials.

The question was paised about how to handle documents which a library
wants to integrate into its collection. If a search reveals no Library of
Congress card, the library will have to do original cataloging. Some small
libraries will not want a separate document collection, and will want to

p place some in reference, some in the circulating collection, and some in
the pamphlét file, There are as many ways to handle documents as there are

libraries. We must handle them in whatever way is most advantageous in our

own situation. If there are special collections in nearby libraries, such
as the Atomic Energy Collection at UCLA, go there and look at the holdings.
This may help you to avoid duplication and give you an opportunity to see

what is there that would be suitable for you to order.

There was unanimous approval of setting up a plan for document librarians
to meet frequently and pool their knowledge of what documents are proving
to be of value and how they can most reasonably be obtained. Meetings such
as those held by the audio-visual group would be especially valuable for the
smeller libraries, and would help to avoid duplication. It was agreed that
PLEASC should be approached about initiating such a project.

! 2UNITED STATES GOVERNMENT PUBLICATIONS: A PARTIAL LIST OF NON-GPO

1 IMPRINTS, prepared under the direction of the Interdivisional Committee on
A Public Documents of the American Library Association, by Jennings Wood.
Chicago, American Library Association, 196k . |
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REPORT OF ACQUISITION COMMITTEE NO, 2 = COLLEGE-UNIVERSITY-SPECIAL LIBRARIES

Leader: Anthony Greco
Recorder: Sharon McClure

Discussion began with sources for out=of=print documents. Those present
rapidly arrived at a consensus that most of these documents must be sought
through the same channels as out-of-print books and periodicals, i:€e,
through OP dealers. They further agreed that it could be useful to compile
a list of dealers, especially if it could include not only the dealers whom
the libraries have found successful in supplying documents but could contain
also an evaluation of the service they provide for certain types of documents,

In addition to OP dealers, the committee discussed other possibilities
for obtaining older government publications which have yielded resultse
These included writing to the issuing agency, membership in the U.S. Book
Exchange, and subscription to the Documents Expediting Project. The last
is sometimes useful for getting on mailing lists.of hard-to-get, current
jtems, as well as OP material, Minimum yearly fee, according to those
present, is $175 a year,

The California State Library,_as a regional depository for U.S. Govern=
ment publications, also acts as a clearing house for older publications
which libraries wish to diséard. Revised procedures for this were sent out
a few months ago. In connection with this, Miss Constance Lee, of the Cal-
ifornia State Library, stated that the library would be glad to receive
lists of general categofies of materials which a library is seeking. She

emphasized that staff time would not permit searching'or checking for indi=-
vidugl titles, but that a listing of wants in broad terms, suchvas subject
or agency, could be kept on file for use in referfal when the State Library

receives notices that other libraries have material for discard.“
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In addition, some committee members noted that reprints of UsSe Govern=
ment publications often are announced together with the other offerings of
the large reprint houses such as Kraus and Johnson. Although none present
knew of any official or organized method for requesting or scheduling re-
prints, all felt that it was probably worthwhile to make our needs and wants
known whenever possible.

The use of microforms was also discussed. A few libraries represented
subscribed partially or completely to the Readex Microprint Corporation
editions of U.S. Government publications available on microcard. Some felt

that, despite their price, they represent a saving to the library and are

1

an adequate form of retention for most of their documents. Others felt that
microform alone was not sufficient for their needs but would be useful as a
‘supplement to their hard-copy collection. Most agreed that one limitation

to the use of the microcards was the lack of a good reader-printer. Miss

Lee announced that the State Library has the Readex Microprint edition of

all non-~depository items listed in the MONTHLY CATALOG from 1953 through

1965 and that they are available on interlibrary loan.

! Selection; as well as acquisition, was an object of interest to most

members of the committee~-especially selection of depository items. One

LA 30 A S an LA LT A 1L

aspect of the discussion dealt with the problem of selecting an individual

A

class or title which might be grouped with several others under one item
number. Since selection is made by item number only, in most cases, a

library may be faced with the necessity of processing several titles it

S5 E L T e K, A A R S S o

doesn't want in order to obtain the one it needs=-or dropping the depository
- item number entirely and subscribing to the specific title it wants. Although

the problem is not an unmanageable one at present, the committee felt it
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f might be worthwhile to encourage the Government Printing Office to assign i
L a specific item number to 2ach series title, whenever possible, rather than

,lé

3 group series under one item number,

p Another aspect of selection upon which almost a.l present agreed was

,

4

g the need for a selection guide~-or basic liste-=of U.S. Government publica-

4 tions which should be in every library, together with descriptions (or

:

; warnings) of certain types of material which require special handling or

| a great deal of time for processing. Such a selection guide might be even

;' [ o * L g T

; more useful if it consisted of several lists geared to the needs of various

i

] sizes and types of libraries. Most agreed that a start might best be made

%

i with a 1ist of serial publications or a basic list for small libraries. The g
E meeting concluded with the hope that a start on a list of this kind can soon ;
:
:, be made. '
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REPORT OF FROCESSING COMMITTEE NO., 1 - PUBLIC LIBRARIES

Leader: Jennie Robinson
Recorder: Thelma Jenkins

The following classification systems were discussed:

l. GPO
2+ Subject classification
as Dewey :

be Library of Congress
3¢ Subject headings from Sears, READERS' GUIDE, etc.
ks Issuing agency

Mrs. Robinson gave a brief description of the processing done in the

.Orange County Library. This library has been a selective depository for

two years and now receives approximately 500 items per month. It maintains
a separate documents collection, and finds that the most use of the material
is through the subject approach. The Sears list is currently used for sub-
ject headings. At present the library is re-evaluating procedures as it
contemplates automation,

The Los Angeles Public Library was the only large, long-established
depository documents collection reprcsented. Its documents are arranged
departmentally in compliance with LAPL book policy. Some of thedccuments
are not cataloged; hence no records are readily available to the publice
These documents are arranged by issuing agency and stored on the shelves
in envelopes., Some of these are given a subject heading, and a small cata=-
log is maintained for staff use. One of the greatest neceds at the present
time is an index to these thousands of documents maintained by LAPL. The
first copy of each document is a reference copy. Many duplicate copies are
ordered for circulation.

The Inglewood Public Library is a depository which started integrating
government publications into the general collection. Major items have been
cataloged, and the slight, ephemeral ones put into the pamphlet files., They

presently are considering a change to a separate collection, using only the
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Government Printing Office class number., The library is changing over to
the Library of Congress classification system for the general collection.
The Commerce Public Library and the Altadena Public Library are non-
depository. They order their documents, assign subjects headings and put
materials into the vértical file with other pamphlets.
Several of the libraries that recently have become depositories have

distributed collections. The bulk of their documents have been assigned

the GPO number, and the bound volumes or standard reference books have been
cataloged and absorbed into their book collection.

The group concluded that arrangement by GPO number seems to be the most
practical. Consequently, documents would form a separate collection. Depend=-

ing upon library policy, the more popular works would be cataloged and become

a part of the general book collection or duplicate copies could be purchased
for this purpose. Also the circulation policy of the document collection

depends upou how many copies of a particular publication are ordered.

ek i g

The documents of the smaller non~depository collections are usually

18y AR e A

processed as pamphlets and filed with other non-governmental pamphlets.
The libraries maintaining a separate documents ccllection assign a sub=- V

ject heading to their documents and maintain a subject cataloge Iibrary of

RS AR E S s ey

Congress, Sears, READERS' GUIDE, etc., are standard sources suggesteds This
file is in addition to the MONTHLY CATALOG. Some libraries maintain shelf-
lists and author entries as well. Usually when there is é series change,
cross references are made rather than moving the series into one location.

i There was some discussion on the handling of government-sponsored tech-

nical reports. To the libraries represented at this meeting, these usually

v R e
R P R S i i s N o, 540 B

have not proved to be a special problen,
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The most common practice for the handling of publications issued in
Congressional series was to file them by document or report number by
Congressional session until the bound volumes arrive.

Documents are spored in various ways. Vertical shelviné, pamphlet
boxes, vertical files, and envelopes are several methods used. Other
documents are processed and stored with periodical collections.

The discard policy of the depository collections is controlled by
the government. | |

For those 1ibraries who buy docuﬁents, the document discard policy
is similar to the pamphlet discard policy. Most libraries evaluate the
material on an individual subject basis. A decision is made for each
document.

Many variations exist in record keepiné depending upon the type of
library and service rendered. Most offen méntioned was'thg simple check=-
list by issuing agency which servés aé thé author entry. The more ambi-
tious programs called for subject cards. It was noted that those keeping
subject records reported highér statistics of use. Several also make title
cards. The she1flist appeared to be the one necessary record for deposi=-

tory libraries,

The following are the most popular books available to help libraries

decide upon a policy for government documents:

Jackson, Ellen, A MANUAL FOR THE ADMINISTRATION OF FEDERAL DOCUMENT
COLLECTIONS IN LIBRARIES., American Library Association, 1955.

Schmeckebier, Laurence, GOVERNMENT PUBLICATIONS AND THEIR USE. Brook-
ings Institution, 1961.

A few libraries that have attempted to use the Library of Congress card
service have foudd it has proved unsatisfactory because it doesn't process

enough documents. The Documents Index Service, a small company that
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attgmpted to provide libraries wi£h catalog cards, went out of business

in the early sixties. The group felt this was unfortunate. Now that
Congress has passed legislation to increase'the number of depository lib=-
raries, this committee is hopeful that there will be enough demand for such
a service that a new business venture will be tried. It would be a wonder-
ful achievement if some agency could furnish catalog cérds for government
publications for sale as soon as the publication is issued.

All the group realized that teaching new personnel the library's docu-
ments collections was an important part of a librarian's jobe A rotation
of duties among professionals is one of the most important and'meaningful‘
methods'of acconmplishing this objeétive. There seems to be nothing like

practical experience in working with the documents to learn about them.
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4 REPORT OF PROCESSING COMMITTEE NO, 2 = COLIBE-UNIVERSITY-SPECIAL LIBRARIES

Leader: Sydney Sims
Recorder: Vincent Caccase

Discussion was elicited from committee members by polling them on
1 practices in certain types of processing. Although the survey makes no

pretense of being representative of any group of libraries, the differences

R P

presented a bssis for comment by the group.

Seventeen persons attended the committee meetinge. Thirteen libraries

were represented, eight of which were depository libraries. The practices

2 XDV 3% s aTp oA DVt VI AN TTHE 0 a5 B,

‘reported on are: :

1. Integration of collection. Two libraries integrated as many of the

e

P S AL

documents into the main collection as possible; four libraries were

P ' attempting separate documents collections; others were working with

partially integrated collections. Two libraries are changing from

an integrated to a separate documents collection, the chief reason

BEJ AT T2 o2 T s el
AP AL, PRI A I £ S0 i ity

being that the separate collection allows for superior capability

A L,

i in giving reference service.

One librarian favoring the integrated collection argued that the

separate collection discourages active use of valuable material,

Her library employs the vertical file &as a means of bringing documents d

to the attention of junior college students. '%
)

: 2. Holdings records. Eight libraries have public access to their hold-

4
ings records of their documents; others maintained closed files. :
%

] 3. Checking records. Four libraries use Kardex; six use 3" x 5"

i checking cards; and one uses the MONTHLY CATALOG for current checking i

purposes.
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Record arrangement., For those libraries which do maintain separate

*

documents files, three arrange holdings records by Superintendent of
Documents numbers, while five use an alphabetical arrangement by entry.
Entries used on records. Five libraries use Library of Congress entries
while four use an inverted form of Library of Congress. The use of the
Library of Congress entries, of course, allows for the possibility of
direct interfiling of documents cards into the library's main card
catalog.

Microprint. Two libraries are subscribing to the Microprint editions
of documents; both are taking the depository documents, and one is also
taking the non-depository documgnts. Aside from difficulties with
Microprint reader equipment, the effectiveness of the format seems tO
be evaluated with opposite opinions. The one subscribing to both found
favorable acceptance of the format, because the patrons were glad to
find the material at all.

Shelving arrangement., Two libraries use an alphabetical arrangement

by issuing agency on the documents shelves; one of these would have
preferred arrangement by Superintendent‘of Documents numbers. All
other librarians maintaining some kind of separate documents collection

are shelving material by Superintendent of Documents numbers.
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REPORT OF USE COMMITTEE NO. 1 - PUBLIC LIBRARIES
Leader: John Perkins
Recorder: Maxine Groher

DOCUMENTS COLLECTIONS

Of the libraries represented the majority (13) had integrated col-
lections, Only four had separate decuments collections. Libraries having
separate documents collections were those with the greatest number of docu-
ments. Most used the MONTHLY CATALOG OF U.S. GOVERNMENT PUBLICATIONS as an
index; few had cards in the public catalogs. It was noted that in the selec-
tion of documents, only those materials were added that were determined to
be useful and needed. It was also noted that it was cheaper and easier to
purchase selected individual documents in some cases rather than subscribe to
a series which would contain much material that ﬁould not be needed. It was
apparent that the majority favored subject cards for documents in public cata-
logs to encourage public use.
KINDS OF PERSONS WHGC USE DOCUMENTS

The group discussed the various kinds of persons who use documents. The
following were considered especially importanti
1l.  Students
2. Persons seeking information on specific subjects
3, Those desiring information about political campaigns
4, Those expressing interest in mines and mining
5. Career information seekers
6., Patent seekers

7. City departments--especially Planning
8. Real estate information hunters, especially for Bureau of the Census

statistics
9. Persons wanting information on industry
OUT-0F-PRINT DOCUMENTS
It was evident that librarians in this group generally did not attempt

to add to or replace out-of-print documents but, in most cases, relied upon

the State Library.
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QUALIFIED PERSONNEL

The group unanimously agreed that to offer the best documents service

o PN O

to the public, personnel trained in the acquisition, processing, and inter-

sad oo,

pretation of documents is a must and certainly a valuable asset to any library.

AN LT,

With goverament publications, it was felt, the most important aid to the
public is a librarian who knows documents.

; PAMPHLET FILE

It was noted that most ephemeral documents were put into the pamphlet

file under subject headings. It was interesting to note that the following

b headings were used in different libraries: Library of Congress, READERS!

GUIDE, Sears, and Ball,

MICROFORMS

Microforms were not used by any of the libraries represented. It was

iy ’:~eﬂ:’f.4w~¢"N-‘ T e Ll T T T A

noted that Readex Microprint cards are available from the State Library for

loan to those libraries that have readers. Materials available are non-de-

W

pository items listed in the MONTHLY CATALOG and the serial set, volume 1-1867. p

PP TGS Foefyt A0 e tia

LIBRARY COF CONGRESS CARDS

5T

There was an awareness of the fact that there were not sufficient Library
? of Congress cards for documents. No information was available as to the pur-~
chase of government documents which would include Library of Congress cards.

It was suggested that professional library services may have some documents ;

Gty 5 et ot R

with cards. It was also suggested that this might be an excellent business

e 4

enterprise, that is, providing documents with LC cards. 5

OPEN VS CLOSED SHELVES

The consensus was that smaller libraries preferred open shelf documents

'1>
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3 collections, while the larger libraries preferred closed shelves. There was
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considerable discussion concerning the vaiue of a closed shelf collection,

especially in libraries of large and complex holdings and the difficulty of

control when readers removed materials.

PUBLICITY

In order to make the public aware of the valuable information available

in government documents, the following methods of publicizing them were

suggested:

1. Bulletin boards

2. Programs concerning parents and children

3., Newspaper releases

Lk, City newsletters

5. Chamber of Commerce btulletins

6. Lists of titles showing the latest acquisitions of documents as well

as lists on popular subjects

NEED FCR AN ORIENTATION LEAFLET

Everyone agreed that there was a definite need in the library for-a '‘how

to use documents'' folder.
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REPORT OF USE COMMITTEZE NO, 2 - COLLEGE-UNIVERSITY-SPECIAL LIBRARIES
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Leader: Evelyn Huston
Recorder: Barbara Davis

After the opening remarks by the committee leader, some time was

spent discussing the use of the MONTHLY CATALOG. All were agreed that it

is difficult but not impossible to use and that it would be of more help

to libraries if the quality of the indexing were improved. The Readex

Microprint series was mentioned, and it was agreed that it can be used very

well with the MONTHLY CATALOG.

Tools and various lists, subject bibliographies, indexes, etce, should

be shelved in the same section with the MONTHLY CATALCG. It is helpful if

such tools as PAIS and the EDUCATION INDEX can be shelved in the same gener-

al area.

QUESTION: How do you handle documents at the University of California?

ANSWER: We integrate bound volumes into the general collection, and arrange

the others alphabetically by issuing agency. We circulate all documents

except the serial set and reference tools. One card (main entry) is sent

to the documents department for each document cataloged. §

QUESTION: Do you have any problem with Federal documents since they have

a
been dropped by the AGRICULTURE INDEX? E
ANSWER: They are picked up in the BIBLIOGRAPHY OF AGRICULTURE. i

QUESTION: Do you have Library of Congress cards for Department of Agri-

culture publications? Are they helpful?

ANSWER: Yes to both questions.

QUESTION: Do you find that students have trouble using the CONGRESSIONAL

RECORD?

ANSWER: Not after it has been explained to them.

ol DL
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! QUESTION: Is there any copyright on documents?

o8 e e

ANSWER: Generally not.

Ladea ity

QUESTION: Is there anything such as a full depository?

Jras A

ANSWER: The State Library is a regional depository. It geﬁs all depository

.

itemse.

: Comment: Don't overlook local field offices for statistics. You can call

; | the district office of the Department of Commerce in Los Angeles and

get information you need from its clearing house. You cah also get
Departmenﬁ 6flﬁabor statistics from its office in San Francisco. The
U.S. Bureau of Mines office in Garden Grove has a gfeat deal of informa-
tion on geoiogy, including Féderal and state documents. You can use the

material there, and some of it is also for sale.

B i i

Comment: The library at California State College, Fullerton, has a number

of reels of microfilm of diplomatic correspondence from the National

S N LM T e A,

Archivese

QUESTION: Does ahybody have any home-made indexes?

e 3T S I Lo

ANSWER: No. 4

Comment : The Department of Commerce has selected lists of bibliographies ;

FAeril e i e oW

you can acquire which are quite helpful.
QUESTION:' How many people keep 2 1ist of difficult questions and the source
of the answers?

{ ANSWER: Not many.
% Comment: UCLA has a list of catch titles. U.S. Code has a popular name

: . index. SHEPARD!'S CITATIONS has a list of laws by popular name which

is free to libraries.

QUESTION: What kinds of statistics do you keep on use?
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ANSWER: Various kinds depending on the library.

QUESTION: How do you publicize documents?

ANSWER: Honnold has a peg-board with little buckets fo? extra copies of
flyers to pass out. State Library dees displays for American History

Month, National Library Week, etc.

QUESTION: Do you find that government publications are being used more?
ANSWER: Yes, as far as we ZXnowe.
QUESTION: Reference librarians have trouble finding documents when they

are not cataloged. What can be done?

ANSWER: Totate librarians between reference and documents. Send materials

to reference to be looked over before they are shelved.

QUZSTION: How do you track down a document when some are classified, some

are in documents, and some in the pamphlet file?

ANSWER: There should be a complete central list.

LT AR

QUESTION: Are agency depositories such as the AEC, etc., open to the public?

ANSWER: VYes. UCLA has the AEC reports and the Rand Corporation reports.
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SUMMARY

Tt is very difficult to summarize adequately all that has been said

today=--so much detailed and useful jnformation has been presented, and

many interesting and challenging questions have been askeds In addition,

several projects for the future have been suggested.

Superintendent

In acquisitions we considered the various sources:

members of Congress, Bernan Associates,

of Documents, individual agencies,

U.S. Book Exchénge, 0.p. dealers, reprint firms, and

Documents Expediter,
Guidelines=--lists of

Selection of materials is important.

micro=copies.
ns-=-should be déVeloped, and cooper=

the most important and useful publicatio

ative acquisition to eliminate duplication of lesser used materials should

be explored.
In processing, the first question to be decided by each library is

whether its holdings of documents are to be integrated, a separate collec-

atede This must be determined by each library

tion, or partially integr

according to its needs and resources. 1f documents are integrated, they

are treated as other library raterials are, rather than receiving special

handling as they generally do in separate or partially separate collectionse.

college and university libraries government

In large public libraries or

publications may be in subject departments.

Documents may be classified by Dewey, Library of Congress, Superinten-

dent of Documents, or home=-made schemesj arranged alphabetically by agency

namej or by subject in the vertical file or pamphlet boxes.

Records may include a shelflist, classified or alphabeticalj separate

checking file for serials, by title or issuing agency; dictionary catalog

or subject filej acquisition record-~-depository item cards, purchase and

gift records; binding recordsj statistical records.
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Records may be prepared by the catalog department, the documents depart-

L2307 0ol st BRI i Sh bt By A

ment, or another unit of the library such as the general reference staff or
a subject department. More often only selected titles receive full cata- P

loging. Sometimes the cards ave filed into the general public catalogs

LRy ()

sometimes they are kept in the documents department. The general public
catalog may have only subject cards for documents or subject referral cards
‘ to the documents department. The value of author entries in the public

catalog has been questioned because of the complexities of corporate entries.
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Author entry may follow Library of Congress or be an inverted, key word entry.

Subject headings used may be PAIS, 1€, Sears, or Ball's vertical file sub-

53yt oo e A R

ject headings. There is a need for centralized cataloging of documents.
Interpreting publications to the user is most important. The librarian
should know somet hing about the organization of the Federal government and

the functions of the individual agencies and should be aware of the vast

i SN o 3 o LT i PP St e
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variety and wide range of subjects covered in gcvernment publications. She

i

should be familiar with the indexes and lists of publications and other ref-

R Sty
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erence tools. To keep the staff informed, new documents should be routed

G

or perhaps reviewed at meetings. Documents should be included in the orien-
tation of new librarians, Publicaticns should be easily accossible to the
public, on open shelves if possible, though there is greater danger of mis=-

filing and loss on open shelves, If copying facilities are available, they
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may help to avoid mutilation of documents.

TR X 2 AT

Popular publications may be duplicated for the pamphlet file and for

branches, or even to give away. A folder for the public on how to use docu-

2 ments would be helpful.
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Documents may be circulated as other library materials are. They

should be used in displays, and Superintendent of Documents flyers adver=-
tising new publications may be obtained in quantity to give away at the
service desk, |

The State Library is an additionsl resource for libraries throughout
the state, providihg reference, interlibrary loan, and consultant services;
conducting workshops; and issuing’publications.: |

In conclusion, I'd like to repeat the words of our keynote speaker,

Mrs, Dalton: "Government publications are a source of strength if you know

how to acquire, process and use them effectively."
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